Policy Committee
April 18, 2019, 12:00 PM
SAU 33 Office
Agenda

i Call to Order
I Proof of Posting
1"l. Policies for Review:

Student Conduct

Ravmond Policy JICD Student Conduct, Discipline, and Due Process

NHSBA Policy JICD Student Discipline and Due Process

Raymond Policy JICD-R Administrative Procedure

Ravmond Policy JICD-R Memorandum of Understanding

NHSBA Policy JICD-R Memorandum of Understanding

Updated Policy MOU with Folice

Updated Policy MOU with Police Addendum

Time and Effort Policy

NHSBA Policy DAF Administration of Federa!l Grant Funds

This policy would cover the Corrective Action Plan we proposed for Observation 1 of the SAP
grant audit by DHHS.

NHSBA Fall 2018 Policy Update Continued Review

NHSBA Fall 2018 Policy Update

Corresponding Raymond Palicies™:

AC Non-Discrimination

ADB Drug-Free Workplace & Drug-Free Schools

ADC Tobacco Products Ban




BEDG Minutes

BEDH Public Participation

EBC Crisis Prevention and Response (Repeal)

EBCA Emergency Plans

EHAB Data Governance and Security (No current policy)
(A Board-approved data governance plan must be adopted by June 30, 2019.)

JCA Chanage of School Assianment or Policy

KEE Website Accessibility and Grievance (No current policy)

*Already addressed and revisions made at School Board level:
EHB and EHB-R Records Retention Policies
GADA Employment References and Verification
JIC Student Conduct

Board-Recommended Policy Review

IO Class Size

SAU-Recommended Policy Revisions

JLCG Wellness Policy

Proposed revisions recommended by the Weliness Committee.

GCEC Administrators’ Vacations

For consideration to add Curriculum Coordinator

Worker's Compensation/Accrued Leave Policy

This policy was drafted by our Attorney shortly before my arrival in Raymond as a result
of discussion at the SAU level. It was brought to my attention recently and is a policy that
is still recommended by our Human Resources Department, so I'm bringing it forward to
the Policy Committee for review. There is no corresponding NHSBA policy.

Adjournment



Raymond School District Policy - JICD

STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS

Inappropriate student conduct that causes material and substantial disruption to the school
environment interferes with the rights of others, or presents a threat to the health and
safety of others will not be tolerated. Students are expected to exhibit appropriate
classroom behavior that allows teachers to communicate and educate effectively.

Students will conduct themselves in a manner fitting to their age level and maturity and
with respect and consideration for the rights of others while on school district property or
property within the jurisdiction of the school district; while on school owned and/or
operated school or chartered vehicles; while attending or engaged in school activities; and
while away from school grounds if misconduct will directly affect the good order,
efficient management and welfare of the school district. Consequences for the
misconduct will be fair and developmentally appropriate in light of the circumstances.

Students who fail to abide by this policy and the administrative regulations supporting it
may be disciplined for conduct which disrupts or interferes with the education program,;
conduct which disrupts the orderly and efficient operation of the school district or school
activity; conduct which disrupts the rights of other students to participate in or obtain
their education; conduct that is violent or destructive; or conduct which interrupts the
maintenance of a disciplined atmosphere. Disciplinary measures include, but are not
limited to, removal from the classroom, detention, suspension, probation, and expulsion.

Suspension means an in-school suspension, an out-of-school suspension, long-term
suspension, a restriction from activities or loss of eligibility. An in-school suspension
means the student will attend school but will be temporarily isolated from one or more
classes while under supervision. An in-school suspension will not exceed ten
consecutive school days. An out-of-school suspension means the student is removed
from the school environment, which includes school classes and activities. An out-of-
school suspension will not exceed ten days. A long-term suspension will not exceed an
additional ten days. A restriction from school activities means a student will attend school
and classes but will not participate in practice or other extra-curricular activities.

Probation means a student is given a conditional suspension of a penalty for a definite
period of time in addition to being reprimanded. The conditional suspension will mean
the student must meet the conditions and terms for the suspension of the penalty. Failure
of the student to meet these conditions and terms will result in immediate reinstatement
of the penalty.

Expulsion means an action by the Board to remove a student from the school
environment, which includes, but is not limited to, classes and activities, for a period of
time set by the Board.

Due process in accordance with all applicable laws will be afforded to any student
involved in a proceeding that may result in suspension, exclusion, or expulsion. Students
expelled from school may be reinstated by the Board under the provisions of RSA



193:13.
The Superintendent may modify expulsion requirements as provided in RSA 193:13, IV.

Students receiving special education services will be disciplined in accordance with the
student’s IEP and all applicable provisions of the Individual with Disabilities Education
Act (IDEA).

At all times, students are required to conduct themselves in accordance with behavioral
standards set forth in Policy JIC and all other applicable Board policies.

Students and parents will be notified annually of this policy.

Legal References:
RSA 193:13, Suspension & Expulsion of Pupils
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Student Discipline
NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline
NH Code of Administrative Rules, Section Ed 317.04(b), Disciplinary Procedures

See Appendix: JICD-R

Adopted: August 1, 2002
Revised: June 3, 2009
Revised: May 2, 2012



JICD - STUDENT DISCIPLINE AND DUE PROCESS

(Download policy)

Category: Priority - Required by Law
Related Policies: JI, JIA, JIC, JICDD & JICK
See also Appendix JICD-R

At all times, students are required to conduct themselves in accordance with behavioral standards
set forth in Policy JIC and all other applicable Board policies and all District or school rules.
Failure to comply can lead to disciplinary consequences as set forth in this policy and applicable
law.

A. Disciplinary Measures - ""Definitions".

Disciplinary measures include, but are not limited to, removal from the classroom, detention,
in-school suspension, out-of-school suspension, restriction from activities, probation, and
expulsion.

1. "Removal from the classroom" means a student is sent to the building Principal's
office. It is within the discretion of the person in charge of the classroom to remove the
student.

2. "Detention" means the student's presence is required for disciplinary purposes before
or after the hours when the student is assigned to be in class. The building Principal is
authorized to establish guidelines or protocol for when detention shall be served (either
before school or after school). Whether a student will serve detention, and the length of
the detention, is within the discretion of the licensed employee disciplining the student or
the building Principal.

3. "In-school suspension" means the student will attend school but will be temporarily
isolated from one or more classes while under supervision. An in-school suspension will
not exceed ten (10) consecutive school days.

4. "Out-of-school suspension" means the temporary denial of a student's attendance at
school for a specific period of time for gross misconduct, for neglect, or refusal to conform
to school rules or policies.

a. "Short-term suspension” means a suspension of ten (10) school days or less. Ed
317.04(a)(1).

b. "Long-term suspension” means the continuation of a short-term suspension under
RSA 193:13, I (b)-(c), and also means a suspension in excess of ten (10) school days
under Ed 317.04(a)(2).

5. "Restriction from school activities”" means a student will attend school, classes, and
practice but will not participate in other school extra-curricular activities, including
competitions.

6. "Probation" means a student is given a conditional suspension of a penalty for a
definite period of time in addition to being reprimanded. The conditional suspension will
mean the student must meet the conditions and terms for the suspension of the penalty.

Failure of the student to meet these conditions and terms will result in immediate
Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



reinstatement of the penalty.

7. "Expulsion" means the permanent denial of a pupil's attendance at school for any of the
reasons listed in RSA 193:13, II and III.

B. Standards for Removal from Classroom and Detention.

Students may be removed from the classroom at the classroom teacher's discretion if the
student refuses to obey the teacher's directives, becomes disruptive, fails to abide by school
rules or policies, or otherwise impedes the educational purpose of the class.

Likewise, classroom teachers may assign students to detention for similar conduct.
The building Principal may assign students to detention under the same standard.
C. Standards for In-School Suspension, Restriction of Activities, and Probation.

The building Principal is authorized to issue in-school suspensions, restrictions of activities,
or place a student on probation for any failure to conform to school or School District
policies or rules, or for any conduct that causes material or substantial disruption to the
school environment, interferes with the rights of others, presents a threat to the health and
safety of students, employees, and visitors, is otherwise inappropriate, or is prohibited by
law.

Restriction of activities may also be issued pursuant to rules or policies pertaining to specific
clubs or teams.

D. Process for Out-of-School Suspension.

The power of suspension is authorized for gross misconduct, for neglect, or refusal to
conform to School District policies and rules as follows:

1. Short-term Suspensions. The [ building Principal] (as
designee of the Superintendent) is authorized to suspend a student for ten (10) school days
or less. The Principal shall consult with the Superintendent prior to issuing any
suspension.

As required by RSA 193:13(a), educational assignments shall be made available to the
suspended pupil during the period of suspension.

Due process standards for short-term suspensions (ten (10) days or less) will adhere to the
requirements of Ed 317.04(f)(1).

2. Long-term Suspensions. The [ Superintendent??? {note:
193:13 and Ed. 317 both authorize the School Board to designate a representative to issue
long term suspensions. Most districts designate the Superintendent} ] is authorized to
continue the suspension and issue a long-term suspension of a pupil for a period in excess
of ten (10) school days, provided only that if the Superintendent issued the original
short-term suspension, then the School Board may designate another person to continue the
short-term suspension and issue the long-term suspension.

Prior to a long-term suspension, the student will be afforded an informal hearing on the
matter. The informal hearing need not rise to the level and protocol of a formal hearing

Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



before the School Board, but the process must comply with the requirements of Ed 317.04
(H(2) and Ed 317.04 (£)(3)(g), including, without limitation, the requirements for advance
notice and a written decision.

Any suspension in excess of ten (10) school days, as described in Paragraph 2 of this
Section, is appealable to the School Board, provided the Superintendent receives the appeal
in writing within ten (10) days after the issuance of the [Superintendent]'s decision
described in Paragraph 2. Any suspension in excess of ten (10) school days shall remain
in effect while this appeal is pending.

E. Process for Expulsion.

1. Any pupil may be expelled by the School Board for (a) an act of theft, destruction, or
violence as defined in RSA Chapter 193-D, (b) for possession of a pellet paint ball gun or
BB gun or rifle as provided by RSA 193:13, 11, or (c) for gross misconduct, or for neglect
or refusal to conform to the reasonable rules of the school. An expulsion under this
paragraph will run until the School Board restores the student's permission to attend
school. A student seeking restoration of permission to attend school shall file a written
request with the Superintendent which details the basis for the request. The Board will
determine whether and in what manner it will consider any such request.

2. Additionally, any pupil may be expelled by the School Board for bringing or
possessing a firearm as defined in Section 921 U.S.C. Title 18 in a safe school zone, as
defined in RSA 193-D:1, unless such pupil has written authorization from the
Superintendent. Any expulsion under this provision shall be for a period of not less than
twelve (12) months.

3. Prior to any expulsion, the District will ensure that the due process standards set forth
in Ed 317.04(f)(3) are followed.

4. Any decision by the Board to expel a student may be appealed to the State Board of
Education.

5. The Superintendent of Schools is authorized to modify the expulsion or suspension
requirements of Sections E.1 and E.2 above on a case-by-case basis.

F. Sub-committee of Board. For purposes of sections D and E of this policy, "Board" or
"School Board" may either be a quorum of the full Board, or a subcommittee of the Board
duly authorized by the School Board.

G. Disciplinary Removal of Students with Disabilities.

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New
Hampshire RSA 186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act, or any other law providing special rights to disabled students, those laws
shall govern and shall supersede these local policies to the extent these local policies are
inconsistent with those laws. Accordingly, any suspension or expulsion of a child with a
disability as defined in Ed 1102.01(t) shall be in accordance with Ed 1124.01.

H. Notice.

This policy and school rules which inform the student body of the content of RSA 193:13

Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
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shall be printed in the student handbook and made available on the District's website to
students, parents, and guardians. The Principal or designated building administrator shall
also inform the student body concerning this policy and school rules which address the
content of RSA 193:13 through appropriate means, which may include posting and
announcements. See: Ed. 317.04(d).

History:

First reading:
Second reading/adopted:

Legal References:
RSA 189:15, Regulations

RSA 193:13, Suspension & Expulsion of Pupils

RSA Chapter 193-D, Safe Schools Zones

NH Code of Administrative Rules, Section Ed 306.04(a)(3), Discipline

NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline Policy
NH Code of Administrative Rules, Section Ed 317.04, Suspension and Expulsion of
Pupils Assuring Due Process Disciplinary Procedures

In re Keelin B., 162 N.H. 38, 27 A.3d 689 (2011)

See Appendix: JICD-R

NHSBA revision history: Revised - May 2018; September 2017; April 2011; May 2008;
November 2007; October 2005; November 1999

NHSBA note, May 2018: This sample policy has been substantially updated to more closely
reflect and track the language of 193:13 and Ed 317.04. This revised version also includes a
provision relative to discipline of children with educational disabilities. NHSBA adoption
considerations: Because most of this policy detives from specific statutes or DOE regulations,
and involves potential deprivation of a student's "property" rights, it is essential that the language
adopted by the local School Board, including the designation of responsible personnel, track the
applicable statutes and regulations. Districts should also be certain to update pertinent
handbooks, website, and other pertinent publications to assure consistency. Finally, districts
which do not use the NHSBA/NEPN code reference system, should check to make sure that the
internal policy references included in JICD are changed to reflect the local coding system. See
also revisions to sample policy JIC.

NHSBA note, September 2017: Revised to include the requirement that educational
assignments shall be made available to the suspended student when suspended up to ten (10)
days, enacted by House Bill 216, Laws of 2017, Chapter 12, effective June 16, 2017, and to
conform to other changes to law and administrative rules. In light of the Supreme Court's
decision in In re Keelin B., language is added reflecting the School Board's authority under that
statute to adopt policies defining misconduct beyond that explicitly addressed in RSA Chapter
193-D and RSA 193:13. RSA 189:15 was last amended in 1969 and it uses the term
"regulation." More recent law and NHSBA practice uses the term "policy” for rules set by the
School Board. "Regulation" is the term used for rules and procedure set by the Superintendent
or Administrators using authority delegated by the School Board or established by statute. We
recommend that School Boards continue to classify their "rule-making as policy, but it may be
Copyright © 2008, New Hampshire School Boards Association. All rights reserved.

NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



beneficial when setting a policy using the authority granted by RSA 189:15, to include in the text
of the policy reference to that statute.

w/p-update/spring2018/JICD Student Discipline 2018-5 (f)

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manual may be reproduced, copied, transmitted, or distributed, in any form, except as
needed for the development of policy by a subscribing district, This sample is provided for general
information only and as a resource to assist subscribing districts with policy development. School
districts and boards of education should consult with legal counsel and revise all sample policies and
regulations to address local facts and citcumstances prior to adoption. NHSBA continually makes
revisions based on school districts' necds and local, state and federal laws, rcgulations and court
decisions, and other relevant education activity.

Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



Raymond School District Policy — JICD-R*

STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS

ADMINISTRATIVE PROCEDURE

The Raymond School District rules relative to student conduct, discipline, and due
process in the schools are adapted from rules of the New Hampshire State Board of
Education. See Part ED. 317. The purpose of the State Board rules is set forth as

follows:
I. Purpose
a. These rules provide due process and statewide uniformity in the enforcement of

II.

RSA 193-D relative to disciplinary action for misconduct by a pupil in a safe
school zone, including possessing a firearm or any other dangerous weapon, and
RSA 193:13 relative to suspension and expulsion of pupils.

. Since RSA 193-D:2, II provides that school boards may adopt policies relative to

pupil conduct and disciplinary procedures, these rules also provide a standard so
that the policies of school boards are consistent throughout the state.

. These rules also link discipline and due process in safe school zones to the

requirements of ED. 1109 relative to special needs students.

Definitions

"Expulsion" means the permanent denial of a pupil's attendance at school for any
of the reasons listed in RSA 193:13,11 and III.

. "Weapon" means (1) a firearm [see 18USC Section 921], to include a pellet or BB

gun; (2) any object prohibited, licensed, or regulated under RSA 159; (3) a knife,
but not a folding pocket knife or cafeteria-issued dining utensil; and/or (4) a knife
and/or any other substance or object which, in the manner it is used, intended to
be used, or threatened to be used, is known to be capable of producing serious

injury.

"Gross misconduct” means an act or acts which: (1) results in violence to another
person or property; or (2) poses a direct threat to the safety of others in a safe
school zone; or (3) is identified in RSA 193-D:1; or (4) involves repeated
instances of misconduct or inappropriate behavior for which the pupil has been
previously warned or disciplined.

. "Neglect" in the context of RSA 193:13,I and II means the failure of a pupil to

pay attention to an announced, posted, or printed school rule.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

e. "Possession" shall include, but not be limited to, having control over a weapon
during any part of a school day or during any part of a school-related activity,
including transporting the weapon to school or to a school-related activity and
storage of the weapon anywhere on school premises, whether in the student's
locker or in another student's locker or in any other place on school premises.
Possession is also deemed to include doing any other act whereby the actor
knowingly contributes to causing a weapon to be on school premises or
contributes to causing use of a weapon on school premises.

f. "Pupil" means a child through age 21 in attendance at the school during the
school day. (If the pupil is age 18 or older and not under guardianship, the written
notices required below to issue to a parent shall issue instead only to the pupil
and, further, all consents or decisions required in the suspension or expulsion
process will issue from the pupil.)

g. "Refusal," in the context of RSA 193:13,I and II, means the defiance of a pupil to
comply with an announced, posted, or printed school rule.

h. "Safe school zone" means "safe school zone" as defined in RSA 193-D: [, II.

i. "School day" shall include not only the instructional portion of the day, but also
may include travel to and from school or a school-related activity, as well as the
time spent as a participant or spectator at a school-related activity.

j. "School premises" shall include the school and surrounding school property,
including, without limitation, parking areas, athletic fields, and playgrounds;
school buses or other vehicles furnished by the district or its agents for
transportation to or from school or a school-related activity; school bus stops;
and/or those premises and surroundings being used for a school-related activity.
For purposes of this procedure and without intending to interfere with the rights
and duties of the police and/or private property owners, school premises shall also
be deemed to include streets and exterior property in the school neighborhood
during the course of travel to and from school or a school-related activity.

k. "Superintendent" means the School Superintendent or, in the absence of the
Superintendent, the Superintendent's designee.

1. "Suspension" means the temporary denial of a student's attendance at school for a
specific period of time for gross misconduct or for neglect or refusal to conform
to announced, posted, or printed school rules.

m."Day," with respect to the number of days, shall refer to school days unless there
is specific reference to "calendar" days.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

II1. Standard for Expulsion by the School District

a. Ifthe school board expels a pupil under RSA 193:13,I1I or I1I, it shall state in
writing the act or acts leading to expulsion; and the specific statutory reference
prohibiting that act or acts as set forth in RSA 193:13 and/or RSA 193-D; and
shall provide notice that the expulsion may be reviewed prior to the start of each
school year in accordance with Appendix A to this Procedure.

b. The principal of each school shall make certain that the pupil has received notice
of the requirements of RSA 193:13 and RSA 193-D:1 through announced, posted,
or printed school rules. The statutory text shall be printed in the school handbook
to be distributed to each student at the beginning of the school year; and shall be
announced, posted, and printed at other appropriate locations and times in the
middle school and high school. Nothing herein shall prevent a school principal
from printing, posting, and/or announcing other rules applicable to the school.

c. If the student is subject to expulsion and a weapon is involved, the responsibility
shall be upon the Superintendent to contact local law enforcement officials
whenever there is any issue concerning:

1. Whether a firearm is legally licensed under RSA 159; or

2. Whether a firearm is lawfully possessed, as opposed to unlawfully possessed,
under the legal definitions of RSA 159.

d. If a pupil brings or possesses a weapon in a safe school zone without written
authorization from the Superintendent, the following shall apply:

1. The pupil shall be suspended for a period of not less than ten (10) days and, if
the weapon is determined to be a firearm as defined in 18 USC Section 921,
the school board shall hold a hearing within ten (10) days to determine
whether:

The student was in violation of RSA 193:13, 111, and, therefore, is subject to
expulsion for a period of not less than twelve (12) months; and whether the
student's expulsion will be modified under policies set forth in Appendix B to
this Procedure.

e. Nothing in this provision shall be deemed to replace, supercede, or modify IDEA
re-authorized.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

TV. Disciplinary Procedures

There shall be the following levels of discipline available to school officials enforcing
RSA 193:13 and/or RSA 193-D relative to the suspension and expulsion of pupils.

a. A short-term suspension (not to exceed 10 days). The School Board hereby
designates that the Superintendent and each Principal, and Assistant Principal, and
Administrative Assistants shall have authority to suspend a pupil for 10 days or
less.

b. A long-term suspension (between 11 and 20 days). Following a hearing, the
Superintendent and each Principal shall have authority to extend a short-term
suspension to 20 days. This hearing shall be conducted by and the decision shall
be issued by a different administrator than the administrator who suspended the
pupil for the first 10 days.

c. An expulsion by the School Board whereby conditions are established for
reinstatement. See also Appendix A to this Procedure relative to review of an
expulsion prior to the start of any school year.

Due process in disciplinary proceedings shall include, at a minimum, the following:
a. In a short-term suspension:
1. The pupil shall be informed of the purpose of the meeting.

2. At or before the meeting, oral and/or written notice of the charges and an oral
and/or written explanation of the evidence against the pupil shall be provided
to the pupil:

3. The pupil shall be provided an opportunity to present his/her side of the story;

4. Following the meeting, a written statement shall be issued to the pupil and at
least one of the pupil's parents or guardians, delivered in person or by mail to
the pupil's last known address, including an explanation of the charges, the
evidence, the findings, any recommendation for additional suspension or
expulsion, and a recommendation for student action to correct the discipline
problem.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

b. In a long-term suspension of a pupil:

1.

The written statement issued under Section IV,a.4 above shall establish a date
for a hearing. The hearing will not generally be postponed if the
postponement would interrupt the continuity of a short-term suspension into a
long-term-term suspension.

A hearing in accordance with the procedures set forth below in Section
IV,c.6..

A written decision, which includes the legal and factual basis for the
conclusion that the pupil should be suspended for an additional 10 days or
less.

Within 10 calendar days of the decision, this decision may be appealed to the
School Board under RSA 193:13, I. The Board may or may not stay the
suspension while the appeal is pending. The Board reserves the right to issue
a decision without hearing any evidence or all proffered evidence, but may
instead rely upon the record as it has been developed during the suspension
process.

c. In the expulsion by the School Board, due process shall include the following
minimal requirements:

1.

2.

A formal hearing shall be held before any expulsion.

Such hearing may be held either before or after the short-term suspension has
expired.

. If the hearing is held after the expiration of a short-term suspension, the pupil

shall be entitled to return to school after the short-term suspension has
expired, pending the expulsion hearing. The School Board reserves the right
to deny a request for postponement of a scheduled hearing if the request for
postponement is objected to by either the pupil or the administrator
recommending expulsion.

The written statement issued under Section IV,a.4 above shall establish a date
for the expulsion hearing and shall also include a complete description of the
process used by administration to reach its recommendation that the student
should be expelled.

. This notice shall be delivered to the pupil and at least one of the pupil's

parents or guardians at least 5 calendar days prior to the hearing.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS

ADMINISTRATIVE PROCEDURE

(continued)

6. The following hearing procedures shall apply:

a.

(6.1)

(6.2)

(6.3)

(6.4)

The pupil, together with a parent or guardian, may waive the right
to a hearing and accept the findings.

Formal rules of evidence shall not be applicable; however, school
officials shall present evidence in support of the charge(s) and the
accused pupil or his/her parent or guardian shall have an
opportunity to present any defense or reply.

The hearing shall be either public or private and the choice shall be
that of the pupil or his parent or guardian. Provided, nevertheless,
that if the nature of the evidence will violate the privacy of other
students or if the School Board determines that substantial harm to
the pupil could result from an ill-conceived decision to hold the
hearing in public, then the Board reserves the right and obligation
to insist upon a private hearing.

During the hearing, the pupil, parent, guardian, or counsel
representing the pupil shall have the right to examine any and all
witnesses.

The decision of the School Board shall be based on a dispassionate and fair
consideration of substantial evidence that the accused pupil committed the act
or acts for which expulsion is to be imposed and that such acts are, in fact, a
proper reason for expulsion;

The decision shall state whether the student is expelled; a statement of the
time period for which the student is expelled; and any action the student may
take to be restored by the Board.

If the decision is to expel the pupil, the decision shall include the legal and
factual basis for the decision; and,

1. A decision shall include a statement that the pupil has the right to appeal
the decision to the State Board of Education.

2. All appeals to the State Board allowed under RSA 193:13, II or III, shall
be filed within 20 calendar days of receipt of the written decision of the
School Board and shall be in accordance with RSA 541-A and ED. 200.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

V. Reporting Procedures

a. In accordance with RSA 193-D:4, each written report by a supervisor to the

principal relating to an act of theft, destruction, or violence in a safe school zone
shall be on standardized New Hampshire State Board of Education Form ED. 317.

b. The report by a supervisor to a principal on Form ED. 317 shall contain all the
statutory information required by RSA 193:D:4.

¢. Form ED. 317 shall be completed and filed with the Commissioner of Education

on or before June 30 of each year.

d. Form ED. 317 shall contain the following information:

i 5l Ol

% 3 o

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

School name

School address

School telephone number

Name of School Principal

Date of incident involving an act of theft, destruction, or violence, or the
possession of a firearm

Time of incident in (5) above

Location of incident in (5) above
Alleged offense

Description of incident

Name of suspect

Grade in school of suspect

Address of suspect

Gender of suspect

Name of victim

Grade in school of victim

Address of victim

Gender of victim

Name of employee reporting incident
Date report was completed by employee
Date report was filed with law enforcement authority by school principal.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

VI. Discipline of Students with an Educational Disability

The district shall comply with the provisions of the Individual with Disabilities Education
Act (IDEA) when disciplining students. Any special education student whose gross
disobedience/ misconduct is not a manifestation of his or her disability may be expelled
pursuant to the expulsion procedures, except that such disabled student shall continue to
receive educational services as provided in the IDEA during such period of expulsion. A
special education student may be suspended for a maximum of 10 consecutive days of
school per offense, when the student’s gross disobedience or misconduct is not a
manifestation of his or her disabling condition, without the need for the district to provide
any educational services. (A special education student may be suspended for additional
removals as long as the removals do not constitute a pattern.) During such subsequent
suspensions for 10 school days or less, the district must provide services to the student
with disabilities to the extent determined necessary to enable the student to advance
appropriately in the general curriculum and toward achieving his/her IEP goals. School
administrators and the special education teacher will determine the services needed. The
IEP team (PPT) will decide the level of services to be provided to a student with
disabilities who is expelled for behavior unrelated to his/her disability.

Any special education student may be temporarily excluded to an appropriate alternative
educational setting for no more than 45 days by court order or by order of a duly
appointed hearing officer if the district demonstrates that maintaining the student in
his/her current placement is substantially likely to result in injury to the student or others.

A special education student who has carried a weapon to school or to a school function or
who knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled
substance while at school or a school function may be removed from school. Such a
student shall be suspended for an initial period of 45 days or less in accordance with
IDEA. This determination is made by the School Principal.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

APPENDIX A

An expelled pupil has the right to request a review of the expulsion prior to the start of
each school year.

A request for review should be directed by the pupil to the Superintendent of Schools and
should be received by the Superintendent on or before August 15. The request shall set
forth each and all reasons why the pupil's right to attend school should be reinstated. Of
particular importance would necessarily be such information as might convince school
authorities that the conduct that led to the expulsion would not be repeated.

The Superintendent of Schools shall direct written recommendation to the School Board
with a copy to the pupil.

The expulsion may be continued; the pupil may be reinstated without conditions; or the
pupil may be required to meet certain conditions prior to reinstatement. A code of
conduct and consequences may be established for a reinstated pupil that are more strict
than for the general student population.



STUDENT CONDUCT, DISCIPLINE, AND DUE PROCESS
ADMINISTRATIVE PROCEDURE

(continued)

APPENDIX B

The mandatory 12-month expulsion from school for bringing or possessing a firearm in a
safe school zone may be modified on a case-by-case basis in the sole discretion of the
Superintendent of Schools in the following situations:

1. The Superintendent determines that possession of the firearm was inadvertent in
that another person had left the firearm in the pupil's vehicle; and the pupil had
not noticed that s/he was bringing the firearm within the safe school zone; or

2. The Superintendent determines that the pupil intended to use the firearm for sport
immediately before or after school and had no intention to display the firearm to
other students.

3. The pupil is in the fifth grade or lower grade and the Superintendent determines
that the pupil did not properly understand the dangers of firearms when the
firearm was brought to school.

4. The Superintendent determines that the firearm was not loaded; and that no

ammunition was reasonably available; and that the pupil had no intention to
display the firearm to other students.

See Policies IHBA and JICI

Adopted: August 1, 2002
Revised: June 18,2008



RAYMOND SCHOOL DISTRICT POLICY JICD-R

RAYMOND SCHOOL DISTRICT AND RAYMOND POLICE DEPARTMENT
MEMORANDUM OF UNDERSTANDING
for administering the Provisions of RSA 193-D Safe School Zones

1. General Principles

The School Board and the Police Department agree to work in a cooperative effort to
provide a safe and healthy school environment for students, staff and visitors. In
furtherance of that effort, this Memorandum of Understanding is intended to comply with
the provisions of RSA 193-D Safe School Zones. The Board and the Police Department
further agree to respond effectively to incidents of school delinquency or criminal
behavior in school, on school grounds, and at school sponsored events.

This memorandum deals with the law enforcement response to any incident involving the
possession, use, sale or distribution of alcohol and other drugs in a school setting or
during any school sponsored activity. This memorandum also addresses the efforts by-
the school and police to respond to incidents of violence; weapons possession; or acts of
theft, violence or destruction, on school property and at school functions, under the
provisions of and in concert with the implementation of the Safe Schools Act, RSA 193-
D. This Memorandum applies to reportable behavior of adults as well as children.

The School Board and the Police Department agree to coordinate these efforts with the
local prosecuting Attorney's Office and the New Hampshire Department of Education.

The School Board recognizes that in cases of an emergency situation or imminent danger
to students, staff or the community, the Police Department and the School District may
act without regard to the Memorandum of Understanding. Nothing contained in this
Memorandum is intended to limit the events that may be reported to the Police
Department or limit school employees from requesting police assistance on matters not
referred to in this Memorandum.

In the event either the School Board or the Police Department desires to amend this
Memorandum, the agency seeking changes will arrange for meeting with the other.

2. Definitions
The following terms, as defined in RSA 193-D-1 apply to this Memorandum:

* "Safe School Zone" means an area inclusive to any school property or school
buses.

® "School" means any public or private elementary, secondary or secondary
vocational-technical school in New Hampshire. It shall not include home schools.

* "School Employee" means any school administrator, teacher, or other
employee of any public or private school, school district, school department, or
school administrative unit, or any person providing, or perforating continuing
contract services for any public or private school, school districts school



department or school administrative unit.

* "School property" means all real property, physical plan and equipment used
for school purposes, including but not limited to school playgrounds and buses,
whether public or private.

* "School purposes" means school-sponsored programs, including but not limited
to educational or extra-curricular activities.

3. School/Police Liaisons

In order to facilitate prompt and clear communication of incidents, the School Board and
the Police Department will designate individuals to serve as primary contact liaisons.
The Superintendent of Schools shall designate the Principal at each school as that
school's Reporting Official. He/she shall be responsible for handling all reportable
incidents of: (1) drug/alcohol use, possession, sale and/or distribution; (2) assault or
violence; (3) possession of weapons; and/or (4) theft or destruction of property. The
School District liaison will communicate information on such incidents to the Police
Department.

The Chief of Police shall designate a police officer(s) who shall be responsible for
handling all reportable incidents brought to the attention of the Police Department by the
school's Reporting Officials. In addition to communication between the Reporting
Official and the Police Officer on the specific incidents mentioned above, it is
recommended that Official and Officer meet regularly to discuss the scope of these
problems, and to identify strategies aimed at reducing them.

4. Reportable Acts

A. School Reports to Police Department

1. Mandatory: Not withstanding the provisions of RSA 193-D, the Safe
School Zone Act, the following incidents must be reported to the Police
Department by the designated school employee:

a. Possession of alcohol by a minor or if it appears that a student is under the
influence of alcohol or drugs on school property, or at school functions;

b. Possession, selling or distribution of any controlled substance
(including drug paraphernalia) as defined in NH RSA 318-B, by an
individual on school property, or at school functions;

¢. Any incident in which any individual who is responsible for, suspected
of, or determined to be selling or distributing drugs or alcohol on school
property, or at school functions,;

d. Unlawful possession, sale, or use of firearms or other dangerous or
prohibited weapons, fireworks and explosives, as defined in NH RSA's
208, 644 and 159, on school property, or at school functions;

e. Arson under RSA 634:1 any person who knowingly starts any fire or
causes any explosion which results in injury, damage to property of
another, or is done with intentional disregard for the safety of others;

f. Burglary under RSA 635: any person who enters a building to



separately secured section of a building, with a purpose to commit a
crime;

g. Robbery under RSA 636: including any theft that is accomplished by
the physical force or the threat of imminent use of force;

h. Thefts of property where the value is more than $50.00, repeated
occurrences of theft by one student, (thefts by students who are in the third
grade or lower are generally not reported to the Police);

i. Homicides under RSA 630: any death shall immediately be reported to
the Police Department, regardless of suspected cause;

j. Any first or second degree assault under RSA 63 1, whereby an injury
occurs to a person, requiring medical treatment beyond basic first aid or
requiring outside medical follow up, caused by another person.
Investigation may reveal that not all if these incidents constitute an actual
crime. Reporting will allow an investigation to be conducted;

k. Any sexual assault under RSA 632-A. Any sexual contact with a
person who is under 13 years of age will be reported;

1. Criminal Mischief under RSA 634:2, purposely or recklessly damaging
the property of another, resulting in a value of $50 or more of damage.
This includes vandalism to school property;
m. Threatening behavior under RSA 631:4 which purposely places or
attempts to place another in fear of imminent bodily injury or physical
contact.
n. Simple assault under RSA 631:2a. Simple assault may result in some
injuries. Simple assault also includes knowingly having unprivileged
physical contact with another person. Law enforcement and school
officials can jointly determine the best action to be taken in terms of filing
a report.
2. Discretionary Reporting Events are up to the Discretion of the Building
Principal.

a. Refusal or neglect to conform to reasonable rules of the school or to
clear non-injurious directions given by staff member.
b. Theft, under RSA 637, of property under $49.

c. Criminal Mischief under RSA 634:2, purposely or recklessly damaging
the property of another, resulting in a value of $49 or less of damage. This
includes vandalism to school property.

B. Police Department Reports to School

1. The following information shall be reported by the Police Department to
the School Principal:

a. An arrest made by the Police Department of a student, when such
information is relevant to the safety of that student, or of other students in
the school, where the law allows.

2. The following information may be shared with school Administration by



the Police Department, subject to applicable statutes and regulations
governing confidentiality:

a. The arrest and filing of a delinquency complaint against any student
under the age of 17 years.

b . Other non-criminal activity that the Police Department deems pertinent
to the student’s well-being, including but not limited to threatening to
attempt suicide; victimization of the student by a parent, caretaker or other
individual.

5. Procedures for Reporting

A. Ttis agreed that every school employee who has witnessed, or has information from
the victim of an act of theft, destruction, or violence in a safe school zone shall report
such act immediately to a supervisor. A supervisor receiving such report shall
immediately forward such information to the school Principal. The Principal shall then
contact the Police Department immediately and report the incident. The Principal shall
also provide the Police Department with a written report within 48 hours of the incident.

B. The report required shall include:
1. Identification of the act of theft, destruction, or violence that was alleged.
2. The name and address of witnesses to the alleged act.

3. The name and home address of any person suspected of committing the
act.

C. The written report required under RSA 193-D:4 shall be waived by law enforcement
officials when there is a law enforcement response at the time of the incident which
results in a written police report.

D. School Response

1. A teacher or other school employee who has reasonable grounds to
believe that a student has committed a reportable act shall:
a. Confront the student with the nature of the offense;
b. Take the student to the Principal’s office;
c. Retrieve and turn over any physical evidence to the Principal.
2. For Mandatory Reportable acts, the Principal shall:
a. Notify the police and student's parent/guardian, and inform them of the
nature of the incident;

b. Turn over any physical evidence seized and a written fact summary to
the Police Department;

c. Initiate disciplinary action in accordance with Board policies.
3. For Discretionary Reportable Acts, the Principal shall:

a. Determine if the police and parent/guardian should be notified and, if



so, make the calls as soon as reasonably possible. Any incident reported
to the Police shall also be reported to the student's parent/ guardian;

b. Initiate disciplinary action in accordance with Board policies.

4. As aresult of New Hampshire RSA 193-D:7, school employees are
relieved of concerns regarding confidentiality. It states:

Notwithstanding any other provision of law, it shall be permissible for any
law enforcement officer and any school administrator to exchange
information relating only to acts of theft, destruction or violence in a safe
school zone regarding the identity of any juvenile, police records relating
to a juvenile, or other relevant information when such information
reasonable relates to delinquency or criminal conduct which would
classify a pupil as a child in need of services under RSA 169-D or a child
in need of protection under RSA 169-C.

E . Police Response

(1) The Potice Officer will make contact with the school as soon as possible
after receiving a report from the Principal to investigate the incident, or take
any other appropriate action.

(2) During the investigation, the Police Officer may meet with the Principal,

fhe chudent the shudents passnt/puandian and ampropriate paroong with

knowledge of pertinent facts, if required.

(3) If at the conclusion of the investigation, the student is found to have
committed the alleged offense, the Police Officer may initiate the formal
complaint process.

(4) When the Police Officer is called to the school in response to offenses
involving the sale and/or distribution of drugs or alcohol, violent behavior, or
the possession of a weapon, and when probable cause exists for arrest, the
Officer shall take the appropriate action to initiate the formal complaint
process.

(5) To the extent possible, precautions will be taken by both Police and
school officials at all times to ensure the education process is not disrupted.

3]l

| Police _ Date
' a,uﬁg >{a¢m¢-17\ 3/3fr0

School Board Chair Date
Gas? (Tekad Q/y

Supcviéendent Date




JICD-R
MEMORANDUM OF UNDERSTANDING

for administering the Provisions of RSA 193-D
Safe School Zones

1. General Principles

The School Board and the Police Department agree to work in a cooperative effort to provide a
safe and healthy school environment for students, staffs and visitors. In furtherance of that
effort, this Memorandum of Understanding is intended to comply with the provisions of RSA
193-D Safe School Zones. The Board and the Police Department further agree to respond
effectively to incidents of school delinquency or criminal behavior in school, on school grounds,
and at school sponsored events.

This memorandum deals with the law enforcement response to any incident involving the
possession, use, sale or distribution of alcohol and other drugs in a school setting or during any
school sponsored activity. This memorandum also addresses the efforts by- the school and
police to respond to incidents of violence; weapons possession; or acts of theft, violence or
destruction, on school property and at school functions, under the provisions of and in concert
with the implementation of the Safe Schools Act, RSA 193-D. This Memorandum applies to
reportable behavior of adults, as well as, children.

The School Board and the Police Department agree to coordinate these efforts with the local
prosecuting Attorney's Office and the New Hampshire Department of Education.

The School Board recognizes that in cases of an emergency situation or imminent danger to
students, staff or the community, the Police Department and the School District may act without
regard to the Memorandum of Understanding. Nothing contained in this Memorandum is
intended to limit the events that may be reported to the Police Department or limit school
employees from requesting police assistance on matters not referred to in this Memorandum.

In the event either the School Board or the Police Department desires to amend this
Memorandum, the agency seeking changes will arrange for meeting with the other.

2. Definitions
The following terms, as defined in RSA 193:D-1 apply to this Memorandum:
* "Safe School Zone" means an area inclusive to any school property or school buses.

* "School" means any public or private elementary, secondary or secondary
vocational-technical school in New Hampshire. It shall not include home schools.

* "School Employee" means any school administrator, teacher, or other employee of
any public or private school, school district, school department, or school administrative
unit, or any person providing, or perforating continuing contract services for any public
or private school, school districts school department or school administrative unit.

* "School property" means all real property, physical plan and equipment used for
school purposes, including but not limited to school playgrounds and buses, whether
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public or private.

® "School purposes" means school-sponsored programs, including but not limited to
educational or extra-curricular activities.

3. School/Police Liaisons

In order to facilitate prompt and clear communication of incidents School Board and the Police
Department will designate individuals to serve as primary contact liaisons. The Superintendent
of Schools shall designate the Principal at each school as that school's Reporting Official.
He/she shall be responsible for handling all reportable incidents of: (1) drug/alcohol use,
possession, sale and/or distribution; (2) assault or violence; (3) possession of weapons; and/or
(4) theft or destruction of property. The School District liaison will communicate information on
such incidents to the Police Department.

The Chief of Police shall designate a police officer(s) who shall be responsible for handling all
reportable incidents brought to the attention of the Police Department by the school's Reporting
Officials. In addition to communication between the Reporting Official and the Police Officer
on the specific incidents mentioned above, it is recommended that Official and Officer meet
regularly to discuss the scope of these problems, and to identify strategies aimed at reducing
them.

4. Reportable Acts

A. School Reports to Police Department

1. Mandatory: Not withstanding the provisions of RSA 193-D, the Safe School Zone
Act, the following incidents must be reported to the Police Department by the designated
school employee:

a. Possession of alcohol by a minor or if it appears that a student is under the
influence of alcohol or drugs on school property, or at school functions;

b. Possession, selling or distribution of any controlled substance (including drug
paraphernalia) as defined in NH RSA 318-B, by an individual on school property, or
at school functions;

c. Any incident in which any individual who is responsible for, suspected of, or
determined to be selling or distributing drugs or alcohol on school property, or at
school functions,;

d. Unlawful possession, sale, or use of firearms or other dangerous or prohibited
weapons, fireworks and explosives, as defined in NH RSA's 208, 644 and 159, on
school property, or at school functions;

e. Arson under RSA 634:1 any person who knowingly starts any fire or causes any
explosion which results in injury, damage to property of another, or is done with
intentional disregard for the safety of others;

f. Burglary under RSA 635: any person who enters a building to separately secured
section of a building, with a purpose to commit a crime;

g. Robbery under RSA 636: including any theft that is accomplished by the physical
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force or the threat of imminent use of force;

h. Thefts of property where the value is more than $50.00, repeated occurrences of
theft by one student, (thefts by students who are in the third grade or lower are
generally not reported to the Police);

i. Homicides under RSA 630: any death shall immediately be reported to the Police
Department, regardless of suspected cause;

j. Any first or second degree assault under RSA 63 1, whereby an injury occurs to a
person, requiring medical treatment beyond basic first aid or requiring outside
medical follow up, caused by another person. Investigation may reveal that not all if
these incidents constitute an actual crime. Reporting will allow an investigation to
be conducted;

k. Any sexual assault under RSA 632-A will be reported;

1. Criminal Mischief under RSA 634:2, purposely or recklessly damaging the
property of another, resulting in a value of $50 or more of damage. This includes
vandalism to school property;

m. Threatening behavior under RSA 631:4 which purposely places or attempts to
place another in fear of imminent bodily injury or physical contact.

2. Discretionary Reporting Events are up to the Discretion of the Building Principal.

a. Refusal or neglect to conform to reasonable rules of the school or to clear
non-injurious directions given by staff member.

b. Simple assault incidents (which don't meet the criteria as stated in j. above),
depending upon the nature of the incident, as determined by the school
administration.

c. Theft, under RSA 637, of property under $49.

d. Criminal Mischief under RSA 634:2, purposely or recklessly damaging the
property of another, resulting in a value of $49 or less of damage. This includes
vandalism to school property.

B . Police Department Reports to School
1. The following information shall be reported by the Police Department to the School
Principal:

a. An arrest made by the Police Department of a student, when such information is
relevant to the safety of that student, or of other students in the school, where the law
allows.

2 . The following information may be shared with school Administration by the Police
Department, subject to applicable statutes and regulations governing confidentiality:

a. The arrest and filing of a delinquency complaint against any student under the age
of 17 years.

Copyright © 2008, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



b. Other non-criminal activity that the Police Department deems pertinent to the
student’s well-being, including but not limited to threatening to attempt suicide;
victimization of the student by a parent, caretaker or other individual).

5. Procedures for Reporting

A. Ttis agreed that every school employee who has witnessed, or has information from the
victim of an act of theft, destruction, or violence in a safe school zone shall report such act
immediately to a supervisor. A supervisor receiving such report shall immediately forward such
information to the school Principal. The Principal shall then contact the Police Department by
telephone and report the incident. The Principal shall also provide the Police Department with a
written report within 48 hours of the incident.

B. The report required shall include:
1. Identification of the act of theft, destruction, or violence that was alleged.
2. The name and address of witnesses to the alleged act.
3. The name and home address of any person suspected of committing the act.

C. The written report required above shall be waived when there is a law enforcement response
at the time of the incident which results a written police report.

D. School Response

1. A teacher or other school employee who has reasonable grounds to believe that a
student has committed a reportable act shall:

a.  Confront the student with the nature of the offense;

b.  Take the student to the Principal’s office;

c.  Retrieve and turn over any physical evidence to the Principal.
2. For Mandatory Reportable acts, the Principal shall:

a. Notify the police and student's parent/guardian, and inform them of the nature of
the incident;

b. Tum over any physical evidence seized and a written fact summary to the Police
Department;

c. Initiate disciplinary action in accordance with Board policies.
3. For Discretionary Reportable Acts, the Principal shall:

a. Determine if the police and parent/guardian should be notified and, if so, make
the calls as soon as reasonably possible. Any incident reported to the Police shall
also be reported to the student's parent/ guardian;

b. Initiate disciplinary action in accordance with Board policies.
E . Police Response

(1) The Police Officer will make contact with the school as soon as possible after
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receiving a report from the Principal to investigate the incident, or take any other
appropriate action.

(2) During the investigation, the Police Officer may meet with the Principal, the student,
the student's parent/guardian and appropriate persons with knowledge of pertinent facts,
if required.

(3) If at the conclusion of the investigation, the student is found to have committed the
alleged offense, the Police Officer may initiate the formal complaint process.

(4) When the Police Officer is called to the school in response to offenses involving the
sale and/or distribution of drugs or alcohol, violent behavior, or the possession of a
weapon, and when probable cause exists for arrest, the Officer shall take the appropriate
action to initiate the formal complaint process.

(5) To the extent possible, precautions will be taken by both Police and school officials
at all times to ensure the education process is not disrupted.

Chief of Police Date
School Board Chair Date
Superintendent Date
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RAYMOND SCHOOL DISTRICT POLICY JICD-R
RSA 193-D Safe School Zones
Memorandum of Understanding
Raymond School District and Town of Raymond Police Department

The Raymond Police Department and the Raymond School District agree to work in a joint cooperative effort to
provide a safe and healthy school environment for the students, staff, and visitors. We intend to do this in
compliance with New Hampshire RSA 193-D, Safe School Zones, as amended.

. “Acts of theft, destruction, or violence” as defined and described bedlow, regardless of the age of the
perpetrator, shall be reported as required below:

A. Mandatory Reporting: The following incidents will be reported to the Raymond Police Department in
accordance with the provisions of RSA 193-D and this memorandum.

a.

RSA 630:1 - Capital Murder, RSA 630:1-a - First Degree Murder, RSA 630:1-b - Second Dearee
Murder, RSA 630:2 - Manslaughter. Any death shall be reported to law enforcement regardless
of the suspected cause.

RSA 631:1 - First Dearee Assault and Second Dearee Assault - These include assaults involving
serious bodily injury to another and assaults with a deadly weapon.

RSA 632-A:2 - Agaravated Felonious Sexual Assault, RSA 632-A:3 - Felonious Sexual Assault,
RSA 632-A:4 - Sexual Assault - These include a number of prohibitions on sexual contact with a
person in a Safe School Zone.

RSA 633:1 - Kidnapping - This includes knowingly confining another with the purpose to hold
them for ransom, avoid apprehension by a law enforcement official, terrorize him/her or some
other person, or commit an offense against, or to detain or conceal any child under the age of 18
unrelated to the person with the intent to detain or conceal the child from a parent/guardian or
other person having lawful physical custody of the child.

RSA 159 - Unlawful Possession or Sale of a Firearm or Other Dangerous Weapon - Any person,
except law enforcement personnel, in possession of a firearm within a Safe School Zone will be
reported. Also, RSA 193:13 - prohibits pupils from bringing or possessing a firearm as defined in
Section 921 of Title 18 of United States Code in Safe School Zone or possessing a pellet or BB
gun, rifle, or paintball gun. Title 18 United States Code. Section 922(x)(2)(A) prohibits any

juvenile from knowingly possessing a handgun or ammunition for a handgun.

RSA 634:1 - Arson - This includes knowingly starting a fire or causing an explosion which
unlawfully damages the property of another.

RSA 635 - Burglary - This includes entering or remaining unlawfully in a building or occupied
structure or a separately secured or occupied section thereof with the purpose to commit a crime
therin.
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RSA 636:1 - Robbery - A person commits robbery if in the course of committing a theft they use
physical force on the person of another and such person is aware of such force or they threaten
another with or purposely put another in fear of immediate use of physical force.

RSA 318:B - lllegale Sale or Possession of a Controlled Drug.

RSA 631:4 - Criminal Threatening - This includes putting a person in fear of imminent bodily
injury and threatening to commit a crime with a purpose to coerce or terrorize.

RSA 639:2 - Incest.

RSA 639:3 - Endanger the Welfare of a Child - This includes violating a duty of care protection or
support a person owes to a child; or inducing the child to engage in conduct that endangers the
child’s health or safety.

RSA 645:1, Il and il - Indecent Exposure and Lewdness - This includes a person performing a
gross or lewd act in the presence of a child less than 16 years old. This includes purposely
transmitting a lewd image to a child.

RSA 645:2 - Prostitution Related Offenses.

RSA 649-A:3 - Possession of Child Sexual Abuse Images.

RSA 649-A:3-a - Distribution of Child Sexual Abuse Images - This includes the possession or
transfer of any visual representation of a child engaged in sexually explicit conduct.

RSA 649-A:3-b - Manufacturing Child Sexual Abuse Image.

RSA 649-B:3 - Computer Pornography - The facilitation or encouraging or offering or soliciting
sexual conduct of or with any child of a visual depiction of such conduct.

RSA 649-B:4 - Certain Uses of Computer Service Prohibited - Knowingly utilizing a computer, etc.
to seduce or entice a child or another person believed by that person to be a child to commit
indecent exposure or lewdness of by conduct that could endanger the child or involve sexual
assault and related offenses.

RSA 650:2 - Obscenity - This includes the sale or delivery of obscene material depicting acts
involving a child.

B. Discretionary Reporting: Notwithstanding the provisions of RSA 193-D The Safe School Zone Act, the
following incidents may in the circumstances described below not be reported.

a.

Simple assault under RSA 631:2-a.
Simple assault includes knowingly making unpriligened contact with another person.

The parties acknowledge and agree that simple assaults will not normally be reported to the
police department and will usually be handled as an internal disciplinary matter as permitted by
RSA 193-D:4, | (b) under the District’s policies which set forth circumstances under which parents
will be notified of simple assaults.
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Examples of minimal contacts that will not generally be reported include, but are not limited to:
minor bumping, pushing, tripping another, grabbing a backpack or personal item of clothing, or
simply placing a person’s hand(s) on another when it is clear the person does not want to be
touched. Simple assault also includes knowingly or recklessly causing bodily injury to another.
This will be reported when the act or when the bodily injury is deemed serious enough by the
principal to be reported. Simple assault also includes negligently causing bodily injury with a
deadly weapon. Such suspected assault will be reported.

The parties also acknowledge and agree common self sense dictates that not every act which
may fit the technical definition of Criminal Mischief under RSA 634:2 (purposely or recklessly
damaging the property of another. This includes school property) and Theft under RSA 637
(obtaining or exercising of unauthorized control over the property of another. This includes school
property) needs to be reported to the Police Department. For example, purposefully breaking or
stealing a fellow student’s pencil is not required to be reported while stealing and/or intentionally
taking and breaking a cell phone should be reported. Therefore, acts of criminal mischief and
theft as defined for the purpose of this section will be reported when the school principal
reasonably believes that the act is serious enough so that the Police Department would expect
the act to be reported, provided, however, that the school district agrees to err on the side of
caution by filing a report when there is doubt about whether the incident should be reported.
Typically, an incident will not be reported if the value of the item taken/damages is minimal Le.
less than fifty dollars.

RSA 126-K Youth Access to and Use of Tobacco Products

C. Police Department Reports to School:

1. The following information may be reported by the Police Department to the School Principal.

a.

An arrest made by the Police Department of a student, when such information is relevant to the
safety of that student, or of other students in the school, where the law allows.

2. The following information may be shared with school Administration by the Police Department, subject
to applicable statutes and regulations governing confidentiality.

a.

b.

The arrest and filing of a delinquency complaint against any student under the age of 18 years.

Other non-criminal activity that the Police Department deems pertinent to the student’s well-being
including but not limited to threatening to attempt suicide; victimization of the student by a parent,
caretaker, or other individual.

Exchange of Information:

As authorized by RSA 193-D:7, the parties agree to exchange information relating only to acts of theft,
destruction, or violence in a safe school zone regarding the identity of any juvenile, police records
relating to a juvenile, or other relevant information when such information reasonably relates to
delinquency or criminal conduct, suspected delinquency or suspected criminal conduct, or any conduct
which would classify a pupil as a child in need of services under RSA 169-D or a child in need of
protection under RSA 169-C.

The release of student records is governed by The Family Educational Rights and Privacy Act of 1974,
20 U.S.C. 1232g (FERPA). FERPA authorizes without parental consent the release of confidential
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student records to “school officials” with a legitimate educational interest in the information in the
educational record. The School Resource Officer (SRO) is a “school official” who may have a legitimate
educational interest in certain educational records of students in the school to which the SRO is
assigned.

The SRO, however, shall not disclose educational records to any other party including other members
of the Police Department or any other law enforcement authorities without parental consent, except in
accordance with FERPA.

“Law enforcement records” on the other hand are those records and other materials: (1) created by the
SRO or Police Department; (2) created for a law enforcement purpose; and (3) maintained by the Police
Department. Law enforcement records include Safe School Zone reports required below in Section lIl.

The SRO shall physically segregate education records and law enforcement records and maintain such
records separately. Education records shall be subject to FERPA and the School District’s policies and
procedures. Law enforcement records shall be subject to the exclusive supervision and control of the
Raymond Police Department.

The parties also recognize that not every action which is reported will be found to be a violation of law or
be prosecuted. However, reporting an incident will allow the police department to make an investigation
to determine the appropriate Department response. The school district therefore agrees to err on the
side of filing a report when there is doubt as to whether an incident should be reported.

The parties agree that their representatives will meet on a regular basis to discuss the implementation of
this Memorandum of Understanding, particularly with respect to which acts of simple assault, criminal
mischief, and theft the police department expects to be reported. In addition the parties agree that they
will meet annually to review the purpose of the memorandum of understanding.

Procedures for Reporting:

As required by law, it is agreed that every school employee who has witnessed, or who has information
from the victim of an act of theft, destruction, or violence in a safe school zone shall report such act in
writing immediately to a supervisor. A supervisor receiving such report shall immediately forward such
information to the school principal who shall file it with the local law enforcement authority. When the
principal has received any such information, she/he shall report it to Raymond Police Department
immediately, by telephone or otherwise, and the reporting shall be followed within 48 hours by a report
in writing.

The report required above shall include all information as defined in R.S.A. 193-D:4, II.

The written report shall be waived by law enforcement officials when there is a law enforcement
response, including by an SRO, at the time of the incident which results in a written police report.

School Response

1. A teacher or other school employee who has reasonable grounds to believe that a student has
committed a reportable act shall:
a. Confront the student with the nature of the offense;
b. Notify administration or escort the student to the principal’s office;
c. Retrieve and turn over any physical evidence to the principal.
2. For Mandatory Reportable acts, the principal shall:
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a. Notify the policy and student's parents/guardian, and inform them of the nature of the
incident;

b. Turn over any physical evidence seized and a written fact summary to the Police
Department;

c. Initiate disciplinary action in accordance with Board policies.

. For Discretionary Reportable acts, the principal shall:

a. Determine if the police and parent/guardian should be notified and, if so, make the calls
as soon as reasonably possible. Any incident reported to the Police shall also be
reported to the student’s parents/guardian.

b. Initiate disciplinary action in accordance with Board policies.

IV. Definitions:

The following terms, as defined in RSA 193-D:1 apply to this memorandum:

“Safe School Zone” means an area inclusive of any school property or school buses.

“School” means any public or private elementary, secondary, or secondary vocation- technical
school in New Hampshire, It shall not include home schools under RSA 193-A,

"School Employee" means any school administrator, teacher, or other employee of any public, or
private school, School District, school department, or school administrative unit, or any person
providing or performing continuing contact services for any public or private school, School
District, school department, or school administrative unit.

"School property: means all real property, physical plant and equipment used for school purposes,
including but not limited to school playgrounds and buses, whether public or private.

"School purposes” means school-sponsored programs, including but not limited to educational
or extra-curricular activities.

V. Miscellaneous:

The Raymond School District will cooperate with law enforcement agencies in the interest of the general

welfa

re of all citizens. At the same time, the School District works to guard welfare of students while

they are attending school. To the extent possible, precautions will be taken by both police and school
officials at all times to ensure the educational process is not disrupted. In the absence of
unique/extenuating circumstances, including but not limited to:

1.

2.

The presence of School Resource Officers in school under agreement with the District,

Police response to a call for assistance or police response to an emergency or crime being
committed on school property,

Officers entering the school premises in hot pursuit of a suspect,
Police presence due to an ongoing investigation of a serious nature,
A police interview of a reported victim of child abuse or neglect, or

Presence of law enforcement at the invitation, request or encouragement of school officials.
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Parental Notification: When the School Resource Officer (SRO) or other law enforcement officer
questions a student at the school during a police investigation, the police department shall notify the
parent/guardian as soon as reasonably possible after questioning and as required by law. In the event
that any student is arrested, the student will be read Miranda/Benoit and given an opportunity to consult
with an interested adult before further questioning.

Nothing contained in this memorandum is intended to limit the events that may be reported to the Police
Department or to limit school employees from requesting police assistance on matters not referred to in
this memorandum.

This Memorandum of Understanding replaces any previous written or oral understanding between the
parties.

Signed by the parties on the dates indicated below, to be effective upon the date of the second party to
sign.

Date: The Raymond Police Department

By:

Title:

Date: Raymond School District

By:

Title:
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ADDENDUM TO MEMORANDUM OF UNDERSTANDING BETWEEN
THE RAYMOND SCHOOL DISTRICT AND THE RAYMOND POLICE DEPARTMENT

A goal of the Raymond School Board (“Board”) is to provide a safe learning environment for its students and staff.
To that end, the Board recognizes that cooperation with law enforcement agencies will help protect students, staff,
and visitors and help maintain a safe environment in schools, and safeguard Raymond School District (“District”)
property.

The Board believes that the District's video monitoring system can be a valuable tool to monitor activity on school
property to help protect students, staff, and visitors to the schools as well as police and other law enforcement
personnel if and when they respond to safety emergencies at the schools.

The School Board recognizes that real time monitoring of the District's video monitoring system by police and
other law enforcement responders during a safety emergency at the schools and of the exterior of school
buildings when school is not in session, is permitted by FERPA because it does not involve the release of a
“student record” and furthermore the release of a student record in a health or safety emergency is permitted by
FERPA.

In order to allow the police and law enforcement access to the District’s live video monitoring during a response to
a safety emergency at Raymond schools and to the exterior of the school buildings when school is not in session,
the Board and the Raymond Police Department agree to the following additional terms to their Memorandum of
Understanding, dated :

1. A safety emergency is defined as an articulable and significant threat where police response is necessary
to keep from harm, attack or injury students, staff, visitors, or other persons.

2. The Raymond Police Department will be permitted real time access to the District’s video monitoring
system and cameras. The Police Department will not make any recording of any video from the District's
video monitoring system when it accesses the system.

3. Access to such view-only video monitoring will be limited to the staff of the Raymond Police Department.
Other law enforcement personnel working with the Police Department who respond to a safety
emergency at the District's schools may be permitted to view the video monitoring as they monitor
response of their personnel to a safety emergency.

4. The Superintendent of hisfher designee may review any access by the policy to the District's video
monitoring system, and will note the date and time of any such access.

5. Video-only cameras (no audio) will only be located in public areas at District schools and on District
property and will be positions so that they can only focus on and view areas where there is no reasonable
expectation of privacy. No audio recording will be made by the monitoring system located at the District's
schools. (Audio recording may be made on District buses in accordance with District policy and state
law.)

6. The Police Department will not under any circumstances make or allow others to make any recording
while using the District’s video monitoring system.
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7. Any and all recordings from the District’s video monitoring system made by the District will remain the
property of the District. If an incident is reported, a record may be made and a recording may be retained
by the District for as long as the Superintendent or his/her designee deems appropriate. Otherwise,
recordings will not be retained on an ongoing basis. . Release of any recordings to the Raymond Police
Department, or other law enforcements responder will only be made in accordance with state and federal
law, including the Family Educational Rights and Privacy Act 20 U.S.C. 12329 (FERPA) and applicable
School District policy.

Date: The Raymond Police Department
By:

Title:

Date: Raymond School District

By:

Title:




New Hampshire School Boards Association
25 Triangle Park Drive, Suite 101
Concord, NH 03301

(603) 228-2061

(603) 228-2351 (fax)

Dear NHSBA Members,

This Special Policy Update consists of a single sample policy package that contains several sub-
policies regarding management of Federal grant funds. The policies are among others required
under a set of Federal regulations and guidelines commonly referred to as the Uniform Grant
Guidance (“UGG™). The policy package, designated sample policy DAF — “Administration of
Federal Grant Funds”, consists of an introduction and 10 sub-policies, as follows:

DAF-1 ALLOWABILITY
DAF-2 CASH MANAGEMENT AND FUND CONTROL
DAF-3 PROCUREMENT

DAF-4 PROCUREMENT — ADDITIONAL PROVISIONS PERTINENT TO FOOD
SERVICE PROGRAM

DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES

DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES
PURCHASED WITH FEDERAL FUNDS

DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUNDS
DAF-8 ACCOUNTABILITY AND CERTIFICATIONS
DAF-9 TIME AND EFFORT REPORTING / OVERSIGHT
DAF-10 GRANT BUDGET RECONCILIATION

The policy must be supplemented with written procedures that should be developed under the
supervision of the Superintendent and business office. The specific procedures will require
tailoring according to the administrative structure, technological capacity and other
circumstances or preferences of each district. Written procedures which are required under the
policy and the UGG are indicated in the policy and may be identified searching for the phrase
“administrative procedures”.



For more guidance relative to the UGG, the NHDOE, Bureau of Federal Compliance, has
released several “Fact Sheets” relative to the UGG which include, among other things, a
description of some of the specific procedures administrators will need to create and implement.
You can find those fact sheets at:

https://www.education.nh.gov/program/federal-compliance/fact-sheets.htm

Note, however, that many of the provisions stated as required in the DOE Fact Sheets (and the
DOE’s “Sample Procurement Procedures for Child Nutrition Programs), are incorporated into
this sample policy DAF.

(a) Other current existing policies implicated by this sample DAF should be reviewed to help
assure continuity of practices within the District. Most significantly:

e Modify DJ to identify who has authority to approve purchase orders;

e Modify DJB to outline approved process for purchase order procedures. The
policy may instruct the Superintendent to approve and implement written
procedures which more specifically spell out the process.

(b) A sampling review of the policy manuals of various school districts, reveals that many
districts have adopted some UGG policies or components of policies required by the
federal Uniform Grant Guidance (2 CFR 200). In order to avoid redundancy, we
recommend that prior to adoption of this sample, Districts review their own policy
manuals for related policies, and make such changes as are appropriate.

(c) The UGG and this policy apply specifically to federal grant funds - whether or not
received directly, through NHDOE or through any other pass-through entity, and
irrespective of whether the federal moneys are the sole funds used for the particular
purpose, program, purchase, etc. Because many of the elements required under the UGG
are significantly more restrictive or burdensome then those which may exist under state
law, the component “sub-policies” (see page 3 of this sample) are framed to pertain to
Federal Fund use only. Boards may choose to extend some of the requirements found in
this policy more generally. For instance, the Travel section (DAF-6), or Conflict of
Interest (DAF-4), could be extended to district programs which do not rely on Federal
grant funds. In those instances, we recommend revising current policies to simply refer
to the appropriate section(s) of this policy. E.g., the last two sentences of NHSBA sample
policy DKC would be replaced with “Travel reimbursement shall be subject to the same
restrictions, procedures and controls as set forth in Board Policy DAF-7 regarding travel
relating to federal grant funds.”

(d) Because this sample implicates subject matter found in several other NHSBA samples
(see related policies section in the headers of pages 1 and 3), districts should review their
own companion policies and consider whether to include the following notation:

All purchases for property and services made using federal funds are
conducted in accordance with all applicable Federal, State and local laws and
regulations, the Uniform Grant Guidance, and the District’s written policies
and procedures. See Board Policy DAF.

- D



(e) Given the complexity of this sample policy, and relationship to many existing NHSBA
samples, NHSBA contemplates further development and revisions over the next several
policy update cycles.

Please direct any inquiries to either NHSBA'’s Director of Policy Services or local district
counsel.



New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

Category: Priority/Required by Law Related Policies: DI, DID, DJ, DJC, DJE, DJF & DK
See also: ADB, EFAA, EHB, JICI & JRA

ADOPTION NOTES — DELETE BEFORE ADOPTION:
Policy begins on third page.

(a) General — As will all sample policies, NHSBA recommends that each district carefully
review this sample DAF prior to adoption to assure suitability with the district's own
specific circumstances, organizational structures, etc.. Highlighted language in this
sample indicates areas which Boards must change/complete to reflect local personnel
titles, policy references, duty assignments etc. This text box, and all highlights within the
policy should be removed prior to adoption.

(b) This sample policy DAF, includes several sub-policies (see page 3, below),
and is intended to establish the local board’s expectations and standards for financial
management and other internal controls relative to federal grant awards as required by a
set of federal regulations commonly known as the Uniform Grant Guidance (“UGG"); 2
CFR Part 200. This policy is not sufficient, alone, to serve as the written controls
required by the UGG. The policy must be supplemented with written procedures that
should be developed under the supervision of the Superintendent and business office. The
specific procedures will require tailoring according to the administrative structure,
technological capacity and other circumstances or preferences of each district. Written
procedures which are required under the policy and the UGG are indicated in the policy,
and may be identified searching for the phrase “administrative procedures”. NHDOE,
Bureau of Federal Compliance, has released several “Fact Sheets” relative to the UGG
which include, among other things, a description of some of the specific procedures
administrators will need to create and implement:

https://www.education.nh.gov/program/federal-compliance/fact-sheets. htm

An example of the type of procedures (as opposed to policy) required by the UGG may be

found in the NHDOE the sample set of procedures for food service procurement. Note,
however, that many of the provisions stated as required in the DOE Fact Sheets, and the

food service procedures, are incorporated into sample policy DAF.

(c) Other current existing policies implicated by this sample DAF should be reviewed to help
assure continuity of practices within the District. Most significantly:

e Modify DJ to identify who has authority to approve purchase orders;

e Modify DJB to outline approved process for purchase order procedures. The
policy may instruct the Superintendent to approve and implement written
procedures which more specifically spell out the process.

© 2019 NHSBA



New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

ADOPTION NOTES — CONTINUED....

(d) A sampling review of the policy manuals of various school districts, reveals that many

(e)

districts have adopted some UGG policies or components of policies required by the
federal Uniform Grant Guidance (2 CFR 200). In order to avoid redundancy, we
recommend that prior to adoption of this sample, Districts review their own policy
manuals for related policies, and make such changes as are appropriate.

The UGG and this policy apply specifically to federal grant funds - whether or not received
directly, through NHDOE or through any other pass-through entity, and irrespective of
whether the federal moneys are the sole funds used for the particular purpose, program,
purchase, etc. Because many of the elements required under the UGG are significantly
more restrictive or burdensome then those which may exist under state law, the component
“sub-policies” (see page 3 of this packet, page 1 of the policy) are framed to pertain to
Federal Fund use only. Boards may choose to extend some of the requirements found in
this policy more generally. For instance, the Travel section (DAF-6), or Conflict of
Interest (DAF-4), could be extended to district programs which do not rely on Federal
grant funds. In those instances, we recommend revising current policies to simply refer to
the appropriate section(s) of this policy. E.g., the last two sentences of NHSBA sample
policy DKC would be replaced with “Travel reimbursement shall be subject to the same
restrictions, procedures and controls as set forth in Board Policy DAF-7 regarding travel
relating to federal grant funds.”

Because this sample implicates subject matter found in several other NHSBA samples (see
related policies section in the headers of pages 1 and 3), districts should review their own
companion policies and consider whether to include the following notation:

All purchases for property and services made using federal funds are
conducted in accordance with all applicable Federal, State and local laws and
regulations, the Uniform Grant Guidance, and the District’s written policies
and procedures. See Board Policy DAF.

(g) Given the complexity of this sample policy, and relationship to many existing NHSBA

samples, NHSBA contemplates further development and revisions relative to DAF and
related policies over the next several policy updates.

Direct any inquiries to either NHSBA'’s Director of Policy Services or local district counsel.

© 2019 NHSBA



New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

Category: Priority/Required by Law Related Policies: DI, DID, DJ, DJC, DJE, DJF & DK
See also: ADB, EFAA, EHB, JICI & JRA

This Policy includes “sub-policies” relating to specific provisions of the Uniform Administrative
Requirements for Federal Awards issued by the U.S. Office of Budget and Management. Those
requirements, which are commonly known as Uniform Grant Guidance (“UGG”), are found in Title 2 of
the Code of Federal Regulations (“CFR”) part 200. The sub-policies include:

Please change or delete page numbers according o your own formatting

DAF-1 ALLOWABILITY wer &
DAF-2 CASH MANAGEMENT AND FUND CONTROL 8 .6
DAF-3 PROCUREMENT ......conmirirenisinsnransnnenssssessensenssassmsanessssessssnssnssassssnsssssssssssesness 7
DAF-4 PROCUREMENT - ADDITIONAL PROVISIONS PERTINENT TO FOOD
SERVICE PROGRAM 14
DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES............... 15
DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES
PURCHASED WITH FEDERAL FUNDS ST 16
DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUNDS ...... 17
DAF-8 ACCOUNTABILITY AND CERTIFICATIONS ....cccccvtieenaeemnsncasanarsnssssssasssassans 17
DAF-9 TIME AND EFFORT REPORTING / OVERSIGHT ....ccvivmvevmncnsccninnranninnas 17
DAF-10 GRANT BUDGET RECONCILIATION .......... 19

NOTICE: Notwithstanding any other policy of the District, all funds awarded directly or indirectly
through any Federal grant or subsidy programs shall be administered in accordance with this
Policy, and any administrative procedures adopted implementing this Policy.

The Board accepts federal funds, which are available, provided that there is a specific need for them and
that the required matching funds are available. The Board intends to administer federal grant awards
efficiently, effectively and in compliance with all requirements imposed by law, the awarding agency and
the New Hampshire Department of Education (NHDOE) or other applicable pass-through entity.

This policy establishes the minimum standards regarding internal controls and grant management to be
used by the District in the administration of any funds received by the District through Federal grant
programs as required by applicable NH and Federal laws or regulations, including, without limitation, the
UGG.

The Board directs the /....Superintendent, Business Administrator other — for instance, a District
may designate a “Federal Funds Coordinator”] to develop, monitor, and enforce effective administrative
procedures and other internal controls over federal awards as necessary in order to provide reasonable

Page 1 of 21
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds
assurances that the District is managing the awards in compliance with all requirements for federal grants
and awards. Systems and controls must meet all requirements of federal and/or law and regulation and
shall be based on best practices.
The Superintendent is directed to assure that all individuals responsible for the administration of a federal
grant or award shall be provided sufficient training to carry out their duties in accordance with all

applicable requirements for the federal grant or award and this policy.

To the extent not covered by this Policy, the administrative procedures and internal controls must provide
for:

1. identification of all federal funds received and expended and their program source;

2. accurate, current, and complete disclosure of financial data in accordance with
federal requirements;

3. records sufficient to track the receipt and use of funds;

4. effective control and accountability over assets to assure they are used only for
authorized purposes; and

5. comparison of expenditures against budget.

DAF-1 ALLOWABILITY

The Superintendent is responsible for the efficient and effective administration of grant funds through
the application of sound management practices. Such funds shall be administered in a manner
consistent with all applicable Federal, State and local laws, the associated agreements/assurances,
program objectives and the specific terms and conditions of the grant award.

A. Cost Principles: Except whether otherwise authorized by statute, costs shall meet the following
general criteria in order to be allowable under Federal awards:

1. Be “necessary” and “reasonable” for proper and efficient performance and administration of
the Federal award and be allocable thereto under these principles.

a. To determine whether a cost is “reasonable”, consideration shall be given to:
i.  whether a cost is a type generally recognized as ordinary and necessary for
the operation of the District or the proper and efficient performance of the
Federal award;
ii. the restraints or requirements imposed by such factors as sound business
practices, arm’s length bargaining, Federal, State, local, tribal and other laws

and regulations;

iii.  market prices for comparable goods or services for the geographic area;

Page 2 of 21
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

iv.  whether the individuals concerned acted with prudence in the circumstances
considering their responsibilities; and

v.  whether the cost represents any significant deviation from the established
practices or Board policy which may increase the expense. While Federal
regulations do not provide specific descriptions of what satisfied the
“necessary” element beyond its inclusion in the reasonableness analysis
above, whether a cost is necessary is determined based on the needs of the
program. Specifically, the expenditure must be necessary to achieve an
important program objective. A key aspect in determining whether a cost is
necessary is whether the District can demonstrate that the cost addresses an
existing need and can prove it.

b. When determining whether a cost is “necessary”, consideration may be given to whether:

i.  the cost is needed for the proper and efficient performance of the grant
program;

ii.  the cost is identified in the approved budget or application;
iii.  there is an educational benefit associated with the cost;

iv.  the cost aligns with identified needs based on results and findings from a
needs assessment; and/or

v.  the cost addresses program goals and objectives and is based on program
data.

c. A costis allocable to the Federal award if the goods or services involved are chargeable
or assignable to the Federal award in accordance with the relative benefit received.

2. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in the
terms and conditions of the Federal award.

3. Be consistent with policies and procedures that apply uniformly to both Federally-financed
and other activities of the District.

4, Be afforded consistent treatment. A cost cannot be assigned to a Federal award as a direct
cost if any other cost incurred for the same purpose in like circumstances has been assigned
as an indirect cost under another award.

5. Be determined in accordance with generally accepted accounting principles.
6. Be representative of actual cost, net of all applicable credits or offsets.

The term “applicable credits” refers to those receipts or reductions of expenditures that
operate to offset or reduce expense items allocable to the Federal award. Typical examples of
such transactions are: purchase discounts; rebates or allowances; recoveries or indemnities on
losses; and adjustments of overpayments or erroneous charges. To the extent that such credits
accruing to/or received by the State relate to the Federal award, they shall be credited to the
Federal award, either as a cost reduction or a cash refund, as appropriate.

Page 3 of 21
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

Be not included as a match or cost-share, unless the specific Federal program authorizes
Federal costs to be treated as such.

Be adequately documented:

a. in the case of personal services, the Superintendent shall implement a system for District
personnel to account for time and efforts expended on grant funded programs to assure
that only permissible personnel expenses are allocated;

b. in the case of other costs, all receipts and other invoice materials shall be retained, along
with any documentation identifying the need and purpose for such expenditure if not
otherwise clear.

B. Selected Items of Cost: The District shall follow the rules for selected items of cost at 2 C.F.R.

Part 200, Subpart E when charging these specific expenditures to a Federal grant. When
applicable, District staff shall check costs against the selected items of cost requirements to
ensure the cost is allowable. In addition, State, District and program-specific rules, including the
terms and conditions of the award, may deem a cost as unallowable and District personnel shall
follow those rules as well.

C. Cost Compliance: The Superintendent shall require that grant program funds are expended and
are accounted for consistent with the requirements of the specific program and as identified in the
grant application. Compliance monitoring includes accounting for direct or indirect costs and
reporting them as permitted or required by each grant.

D. Determining Whether A Cost is Direct or Indirect:

1.

“Direct costs” are those costs that can be identified specifically with a particular final cost
objective, such as a Federal award, or other internally or externally funded activity, or that
can be directly assigned to such activities relatively easily with a high degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a
grant-funded project; purchased services contracted for performance under the grant; travel of
employees working directly on a grant-funded project; materials, supplies, and equipment
purchased for use on a specific grant; and infrastructure costs directly attributable to the
program (such as long distance telephone calls specific to the program, etc.).

“Indirect costs” are those that have been incurred for a common or joint purpose benefitting
more than one (1) cost objective, and not readily assignable to the cost objectives specifically
benefitted, without effort disproportionate to the results achieved. Costs incurred for the same
purpose in like circumstances shall be treated consistently as either direct or indirect costs.

These costs may include: general data processing, human resources, utility costs,
maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted
indirect cost rate. In a restricted rate, indirect costs are limited to general management costs.
General management costs do not include divisional administration that is limited to one (1)
component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the District,
and operation of the immediate offices of these officers.
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

The salaries of administrative and clerical staff should normally be treated as indirect costs.
Direct charging of these costs may be appropriate only if all the following conditions are met:

a.

b.

Administrative or clerical services are integral to a project or activity.
Individuals involved can be specifically identified with the project or activity.

Such costs are explicitly included in the budget or have the prior written approval of the
Federal awarding agency.

The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that
may be charged to a grant, that cap shall include all direct administrative charges as well
as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation
of indirect costs may be used where not prohibited and where indirect cost allocation is
approved ahead of time by NHDOE or the pass-through entity (Federal funds subject to 2
C.F.R Part 200 pertaining to determining indirect cost allocation).

E. Timely Obligation of Funds: Obligations are orders placed for property and services, contracts

and subawards made, and similar transactions during a given period that require payment by the
non-Federal entity during the same or a future period.

The following are examples of when funds are determined to be “obligated” under applicable
regulation of the U.S. Department of Education:

When the obligation is for:

© 2019 NHSBA

1. Acquisition of property — on the date which the District makes a binding written
commitment to acquire the property.

2. Personal services by an employee of the District — when the services are
performed.

3. Personal services by a contractor who is not an employee of the District — on the
date which the District makes a binding written commitment to obtain the
services.

4. Public utility services — when the District received the services.

5. Travel — when the travel is taken.

6. Rental of property — when the District uses the property.

7. A pre-agreement cost that was properly approved by the Secretary under the cost

principles in 2 C.F.R. Part 200, Subpart E — Cost Principles — on the first day of
the project period.
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F. Period of Performance: All obligations must occur on or between the beginning and ending
dates of the grant project. This period of time is known as the period of performance. The petiod
of performance is dictated by statute and will be indicated in the Grant Award Notification
(“GAN™). As a general rule, State-administered Federal funds are available for obligation within
the year that Congress appropriates the funds for. However, given the unique nature of
educational institutions, for many Federal education grants, the period of performance is twenty-
seven (27) months. This maximum period includes a fifteen (15) month period of initial
availability, plus a twelve (12) month period of carry over. For direct grants, the period of
performance is generally identified in the GAN.

In the case of a State-administered grant, obligations under a grant may not be made until the
grant funding period begins or all necessary materials are submitted to the granting agency,
whichever is later. In the case of a direct grant, obligations may begin when the grant is
substantially approved, unless an agreement exists with NHDOE or the pass-through entity to
reimburse for pre-approval expenses.

For both State-administered and direct grants, regardless of the period of availability, the District
shall liquidate all obligations incutred under the award not later than forty-five (45) days after the
end of the funding period unless an extension is authorized. Any funds not obligated within the
period of performance or liquidated within the appropriate timeframe are said to lapse and shall
be returned to the awarding agency. Consistently, the District shall closely monitor grant
spending throughout the grant cycle.

CASH MANAGEMENT AND FUND CONTROL

Payment methods must be established in writing that minimize the time elapsed between the
drawdown of federal funds and the disbursement of those funds. Standards for funds control and
accountability must be met as required by the Uniform Guidance for advance payments and in
accordance with the requirements of NHDOE or other applicable pass-through-entity.

In order to provide reasonable assurance that all assets, including Federal, State, and local funds, are
safeguarded against waste, loss, unauthorized use, or misappropriation, the Superintendent shall
implement internal controls in the area of cash management.

The District’s payment methods shall minimize the time elapsing between the transfer of funds from
the United States Treasury or the NHDOE (pass-through entity) and disbursement by the District,
regardless of whether the payment is made by electronic fund transfer, or issuance or redemption of
checks, warrants, or payment by other means.

The District shall use forms and procedures required by the NHDOE, grantor agency or other pass-
through entity to request payment. The District shall request grant fund payments in accordance with
the provisions of the grant. Additionally, the District’s financial management systems shall meet the
standards for fund control and accountability as established by the awarding agency.

The [ Superintendent__/Officer] is authorized to submit requests for advance payments and
reimbursements at least monthly when electronic fund transfers are not used, and as often as deemed
appropriate when electronic transfers are used, in accordance with the provisions of the Electronic
Fund Transfer Act (15 U.S.C. 1693-1693r).
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When the District uses a cash advance payment method, the following standards shall apply:

A. The timing and amount of the advance payment requested will be as close as is administratively
feasible to the actual disbursement for direct program or project costs and the proportionate share
of any allowable indirect costs.

B. The District shall make timely payment to contractors in accordance with contract provisions.

C. To the extent available, the District shall disburse funds available from program income
(including repayments to a revolving fund), rebates, refunds, contract settlements, audit
recoveries, and interest earned on such funds before requesting additional cash payments.

D. The District shall account for the receipt, obligation and expenditure of funds.
E. Advance payments shall be deposited and maintained in insured accounts whenever possible.
F. Advance payments will be maintained in interest bearing accounts unless the following apply:

1. The District receives less than $120,000 in Federal awards per year.

2. The best reasonably available interest-bearing account would not be expected to eam interest
in excess of $500 per year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would not be
feasible within the expected Federal and non-Federal cash resources.

4. A foreign government or banking system prohibits or precludes interest bearing accounts.

G. Pursuant to Federal law and regulations, the District may retain interest eamed in an amount up to
$500 per year for administrative costs. Any additional interest earned on Federal advance
payments deposited in interest-bearing accounts must be remitted annually to the Department of
Health and Human Services Payment Management System (“PMS”) through an electronic
medium using either Automated Clearing House (“ACH”) network or a Fedwire Funds Service
payment. Remittances shall include pertinent information of the payee and nature of payment in
the memo area (often referred to as “addenda records” by Financial Institutions) as that will assist
in the timely posting of interest earned on Federal funds.

DAF-3 PROCUREMENT

All purchases for property and services made using federal funds must be conducted in accordance
with all applicable Federal, State and local laws and regulations, the Uniform Guidance, and the
District’s written policies and procedures.

Procurement of all supplies, materials equipment, and services paid for from Federal funds or District
matching funds shall be made in accordance with all applicable Federal, State, and local statutes
and/or regulations, the terms and conditions of the Federal grant, District policies, and procedures.
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The Superintendent shall maintain a procurement and contract administration system in accordance
with the USDOE requirements (2 CFR 200.317-.326) for the administration and management of
Federal grants and Federally-funded programs. The District shall maintain a contract administration
system that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement
transactions shall also conform to the provisions of the District’s documented general purchase policy
DI [DJ (DJ is NHSBA s sample, check for district reference /.

The District avoids situations that unnecessarily restrict competition and avoids acquisition of
unnecessary or duplicative items. Individuals or organizations that develop or draft specifications,
requirements, statements of work, and/or invitations for bids, requests for proposals, or invitations to
negotiate, are excluded from competing for such purchases. Additionally, consideration shall be given
to consolidating or breaking out procurements to obtain a more economical purchase. And, where
appropriate, an analysis shall be made to lease versus purchase alternatives, and any other appropriate
analysis to determine the most economical approach. These considerations are given as part of the
process to determine the allowability of each purchase made with Federal funds.

Contracts are awarded only to responsible contractors possessing the ability to perform successfully
under the terms and conditions of a proposed procurement. Consideration is given to such matters as
contractor integrity, compliance with public policy, record of past performance, and financial and
technical resources. No contract is awarded to a contractor who is suspended or debarred from
eligibility for participation in federal assistance programs or activities.

Purchasing records are sufficiently maintained to detail the history of all procurements and must
include at least the rationale for the method of procurement, selection of contract type, and contractor
selection or rejection; the basis for the contract price; and verification that the contractor is not
suspended or debarred.

To foster greater economy and efficiency, the District may enter into State and local
intergovernmental agreements where appropriate for procurement or use of common or shared goods
and services.

A. Competition: All procurement transactions shall be conducted in a manner that encourages full
and open competition and that is in accordance with good administrative practice and sound
business judgement. In order to promote objective contractor performance and eliminate unfair
competitive advantage, the District shall exclude any contractor that has developed or drafted
specifications, requirements, statements of work, or invitations for bids or requests for proposals
from competition for such procurements.

Some of the situations considered to be restrictive of competition include, but are not limited to,
the following:

1. unreasonable requirements on firms in order for them to qualify to do business;
unnecessary experience and excessive bonding requirements;

noncompetitive contracts to consultants that are on retainer contracts;

organizational conflicts of interest;

= 2

specification of only a “brand name” product instead of allowing for an “or equal” product to
be offered and describing the performance or other relevant requirements of the procurement;
and/or
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6. any arbitrary action in the procurement process.

Further, the District does not use statutorily or administratively imposed State, local, or tribal
geographical preferences in the evaluation of bids or proposals, unless (1) an applicable Federal
statute expressly mandates or encourages a geographic preference; (2) the District is contracting
for architectural and engineering services, in which case geographic location may be a selection
criterion provided its application leaves an appropriate number of qualified firms, given the
nature and size of the project, to compete for the contract.

To the extent that the District uses a pre-qualified list of persons, firms or products to acquire
goods and services, the pre-qualified list must include enough qualified sources as to ensure
maximum open and free competition. The District allows vendors to apply for consideration to be
placed on the list as requested.

B. Solicitation Language: The District shall require that all solicitations incorporate a clear and
accurate description of the technical requirements for the material, product, or service to be
procured. Such description shall not, in competitive procurements, contain features which unduly
restrict competition. The description may include a statement of the qualitative nature of the
material, product or service to be procured and, when necessary, shall set forth those minimum
essential characteristics and standards to which it shall conform if it is to satisfy its intended use.
Detailed product specifications should be avoided if at all possible.

When it is impractical or uneconomical to make a clear and accurate description of the technical
requirements, a “‘brand name or equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named
brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or contract.

C. Procurement Methods: The District shall utilize the following methods of procurement:

1. Micro-purchases

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar
amount of which does not exceed $10,000. To the extent practicable, the District shall
distribute micro-purchase equitably among qualified suppliers. Micro-purchases may be
made without soliciting competitive quotations if the Superintendent considers the price to be
reasonable. The District maintains evidence of this reasonableness in the records of all
purchases made by this method.

2. Small Purchases (Simplified Acquisition)

Small purchase procedures provide for relatively simple and informal procurement methods
for securing services, supplies, and other property that does not exceed the competitive bid
threshold of $250,000. Small purchase procedures require that price or rate quotations shall
be obtained from an adequate number of qualified sources.

3. Sealed Bids
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Sealed, competitive bids shall be obtained when the purchase of, and contract for, single
items of supplies, materials, or equipment which amounts to $250,000 and when the Board
determines to build, repair, enlarge, improve, or demolish a school building/facility the cost
of which will exceed $250,000.

a. In order for sealed bidding to be feasible, the following conditions shall be present:

i

il.

1iL.

a complete, adequate, and realistic specification or purchase description is
available;

two (2) or more responsible bidders are willing and able to compete effectively
for the business; and

the procurement lends itself to a firm faxed price contract and the selection of the
successful bidder can be made principally on the basis of price.

b. When sealed bids are used, the following requirements apply:

i.

il.

iil.

1v.

Vi.

Bids shall be solicited in accordance with the provisions of State law and [Policy
DJE (DJE is NHSBA's sample, check for district reference /. Bids shall
be solicited from an adequate number of qualified suppliers, providing sufficient
response time prior to the date set for the opening of bids. The invitation to bid
shall be publicly advertised.

The invitation for bids will include product/contract specifications and pertinent
attachments and shall define the items and/or services required in order for the
bidder to properly respond.

All bids will be opened at the time and place prescribed in the invitation for bids;
bids will be opened publicly.

A firm fixed price contract award will be made in writing to the lowest
responsive and responsible bidder. Where specified in bidding documents,
factors such as discounts, transportation cost, and life cycle costs shall be
considered in determining which bid is lowest. Payment discounts may only be
used to determine the low bid when prior experience indicates that such discounts
are usually taken.

The Board reserves the right to reject any and all bids for sound documented
reason.

Bid protests shall be handled pursuant to the process set forth in DAF-3.1.

4. Competitive Proposals

Procurement by competitive proposal, normaily conducted with more than one sources
submitting an offer, is generally used when conditions are not appropriate for the use of
sealed bids or in the case of a recognized exception to the sealed bid method.

If this method is used, the following requirements apply:

© 2019 NHSBA

Page 10 of 21



New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

Requests for proposals shall be publicized and identify all evaluation factors and their
relative importance. Any response to the publicized requests for proposals shall be
considered to the maximum extent practical.

Proposals shall be solicited from an adequate number of sources.

The District shall use its written method for conducting technical evaluations of the
proposals received and for selecting recipients.

Contracts shall be awarded to the responsible firm whose proposal is most advantageous
to the program, with price and other factors considered.

The District may use competitive proposal procedures for qualifications-based
procurement of architectural/engineering (A/E) professional services whereby
competitors’ qualifications are evaluated, and the most qualified competitor is selected,
subject to negotiation of fair and reasonable compensation. The method, where price is
not used as a selection factor, can only be used in procurement of A/E professional
services. It cannot be used to purchase other types of services though A/E firms are a
potential source to perform the proposed effort.

5. Noncompetitive Proposals

Procurement by noncompetitive proposals allows for solicitation of a proposal from only
one source and may be used only when one or more of the following circumstances

apply:
a. theitem is available only for a single source;

b. the public exigency or emergency for the requirement will not permit a delay
resulting from competitive solicitation;

c. the Federal awarding agency or pass-through entity expressly authorizes
noncompetitive proposals in response to a written request from the District; and/or

d. after solicitation of a number of sources, competition is determined to be inadequate.

D. Contracting with Small and Minority Businesses, Women’s Business Enterprises. and
Labor Surplus Area Firms: The District must take necessary affirmative steps to assure that
minority businesses, women’s business enterprises, and labor surplus area firms are used when
possible. Affirmative steps must include:

1. Placing qualified small and minority businesses and women's business enterprises on
solicitation lists;

2. Assuring that small and minority businesses, and women's business enterprises are solicited
whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by small and minority businesses, and women's business
enterprises;

© 2019 NHSBA
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4, Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women's business enterprises;

5. Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce; and

6. Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps
listed in paragraphs (1) through (5) of this section.

E. Contract/Price Analysis: The District shall perform a cost or price analysis in connection with
every procurement action in excess of $250,000 (i.e., the Simplified Acquisition/Small Purchase
limit), including contract modifications. (See 2 CFR 200.323(a)). A cost analysis generally
means evaluating the separate cost elements that make up the total price, while a price analysis
means evaluating the total price, without looking at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation; however, the District shall come to an independent estimate prior to
receiving bids or proposals.

When performing a cost analysis, the District shall negotiate profit as a separate element of the
price. To establish a fair and reasonable profit, consideration is given to the complexity of the
work to be performed, the risk borne by the contractor, the contractor’s investment, the amount of
subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

F. Time and Materials Contracts: The District shall use a time and materials type contract only
(1) after a determination that no other contract is suitable; and (2) if the contract includes a ceiling
price that the contractor exceeds at its own risk. Time and materials type contract means a
contract whose cost to the District is the sum of the actual costs of materials, and direct labor
hours charged at fixed hourly rates that reflect wages, general and administrative expenses, and
profit.

Since this formula generates an open-ended contract price, a time-and-materials contract provides
no positive profit incentive to the contractor for cost control or labor efficiently. Therefore, the
District sets a ceiling price for each contract that the contractor exceeds at its own risk. Further,
the District shall assert a high degree of oversight in order to obtain reasonable assurance that the
contractor is using efficient methods and effective cost controls, and otherwise performs in
accordance with the terms, conditions, and specifications of their contracts or purchase orders.

G. Suspension and Disbarment: The District will award contracts only to responsible contractors
possessing the ability to perform successfully under the terms and conditions of the proposed
procurement. All purchasing decisions shall be made in the best interests of the District and shall
seek to obtain the maximum value for each dollar expended. When making a purchasing decision,
the District shall consider such factors as (1) contractor integrity; (2) compliance with public
policy; (3) record of past performance/ and (4) financial and technical resources.

The Superintendent shall have the authority to suspend or debar a person/corporation, for cause,
from consideration or award of further contracts. The District is subject to and shall abide by the
non-procurement debarment and suspension regulations implementing Executive Orders 12549
and 12689, 2 CFR Part 180.
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Suspension is an action taken by the District that immediately prohibits a person from
participating in covered transactions and transactions covered under the Federal Acquisition
Regulation (48 CFR chapter 1) for a temporary period, pending completion of an agency
investigation and any judicial or administrative proceedings that may ensure. A person so
excluded is suspended. (See 2 CFR Part 180 Subpart G).

Debarment is an action taken by the Superintendent to exclude a person from participating in
covered transactions and transactions covered under the Federal Acquisition Regulation (48 CFR
chapter 1). A person so excluded is debarred. (See 2 CFR Part 180 Subpart H).

The District shall not subcontract with or award sub-grants to any person or company who is
debarred or suspended. For contracts over $25,000 the District shall confirm that the vendor is not
debarred or suspended by either checking the Federal government’s System for Award
Management (“SAM”), which maintains a list of such debarred or suspended vendors at
www.sam.gov (which replaced the former Excluded Parties List System or EPLS); or collecting a
certification from the vendor. (See 2 CFR Part 180 Sub part C).

Documentation that debarment/suspension was queried must be retained for each covered
transaction as part of the documentation required under DAF-3, paragraph J. This documentation
should include the date(s) queried and copy(ies) of the SAM result report/screen shot, or a copy
of the or certification from the vendor. It should be attached to the payment backup and retained
for future audit review.

Additional Requirements for Procurement Contracts Using Federal Funds: [RESisionuote]

1. For any contract using Federal funds under which the contract amount exceeds the upper
limit for Simplified Acquisition/Small Purchases (see DAF-3.C.2), the contract must address
administrative, contractual, or legal remedies in instances where contractors violate or breach
contract terms, and must provide for sanctions and penalties. (See 2 CFR 200, Appendix
I1(A)).

2. For any contract using Federal funds under which the contract amount exceeds $10,000, it
must address the District’s authority to terminate the contract for cause and for convenience,
including the manner by which termination will be effected and the basis for settlement. (See
2 CFR 200, Appendix II(B)).

3. For any contract using Federal funds under which the contract amount exceeds $150,000, the
contract must include clauses addressing the Clean Air Act and the Federal Water Pollution
Control Act. (See 2 CFR 200, Appendix IL(G)).

4. For any contract using Federal funds under which the contract exceeds $100,000, the contract
must include an anti-lobbying clause, and require bidders to submit Anti-Lobbying
Certification as required under 2 CFR 200, Appendix II (J).

5. For each contract using Federal funds and for which there is no price competition, and for
each Federal fund contract in which a cost analysis is performed, the District shall negotiate
profit as a separate element of the price. To establish a fair and reasonable profit,
consideration must be given to the complexity of the work to be performed, the risk borne by
the contractor, the contractor’s investment, the amount of subcontracting, the quality of the
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contractor’s past performance, and industry profit rates in the surrounding geographical area
for similar work. (See 2 CFR 200.323(b)).

Bid Protest: The District maintains the following protest procedures to handle and resolve
disputes relating to procurements and, in all instances, discloses information regarding the protest
to the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed
by the Request For Proposals (RFPs) or the individual bid specifications package, for resolution.
Bid protests shall be filed in writing with the Superintendent within seventy-two (72) hours of the
opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as
submitted and render a decision regarding the merits of the protest and any impact on the
acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be
communicated to the Board and shall be so noted in any subsequent recommendation for the
acceptance of bids and awarding of contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the time
prescribed, shall constitute a waiver of proceedings.

Maintenance of Procurement Records: The District shall maintain records sufficient to detail
the history of all procurements. These records will include, but are not necessarily limited to, the
following: rationale for the method of procurement, selection of contract type, contractor
selection or rejection, the basis for the contract price (including a cost or price analysis), and
records regarding disbarment/suspension queries or actions. Such records shall be retained
consistent with Distvict policy EHB and District Administrative Procedures EHB-R (EHB and
EHB-R are NHSBA's samples, check for district references ]

PROCUREMENT — ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE
PROGRAM

The following provisions shall be included in all cost reimbursable contracts for food services
purchases, including contracts with cost reimbursable provisions, and in solicitation documents
prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16)

A. Mandatory Contract Clauses: The following provisions shall be included in all cost

reimbursable contracts for food services purchases, including contracts with cost reimbursable
provisions, and in solicitation documents prepared to obtain offers for such contracts:

1. Allowable costs will be paid from the nonprofit school food service account to the contractor
net of all discounts, rebates and other applicable credits accruing to or received by the
contractor or any assignee under the contract, to the extent those credits are allocable to the
allowable portion of the costs billed to the school food authority;

2. The contractor must separately identify for each cost submitted for payment to the school
food authority the amount of that cost that is allowable (can be paid from the nonprofit school
food service account) and the amount that is unallowable (cannot be paid from the nonprofit
school food service account); or
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3. The contractor must exclude all unallowable costs from its billing documents and certify that
only allowable costs are submitted for payment and records have been established that
maintain the visibility of unallowable costs, including directly associated costs in a manner
suitable for contract cost determination and verification;

4. The contractor's determination of its allowable costs must be made in compliance with the
applicable departmental and program regulations and Office of Management and Budget cost
circulars;

5. The contractor must identify the amount of each discount, rebate and other applicable credit
on bills and invoices presented to the school food authority for payment and individually
identify the amount as a discount, rebate, or in the case of other applicable credits, the nature
of the credit. If approved by the state agency, the school food authority may permit the
contractor to report this information on a less frequent basis than monthly, but no less
frequently than annually;

6. The contractor must identify the method by which it will report discounts, rebates and other
applicable credits allocable to the contract that are not reported prior to conclusion of the
contract; and

7. The contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school food
authority, the state agency, or the department.

B. Contracts with Food Service Management Companies: Procedures for selecting and
contracting with a food service management company shall comply with guidance provided by
the NHDOE, including standard forms, procedures and timelines for solicitation, selection and
approval of proposals and contracts.

CONFLICT OF INTEREST AND MANDATORY DISCLOSURES

The District complies with the requirements of State law and the Uniform Guidance for conflicts of
interest and mandatory disclosures for all procurements with federal funds.

Each employee, board member, or agent of the school system who is engaged in the selection, award
or administration of a contract supported by a federal grant or award and who has a potential conflict
of interest must disclose that conflict in writing to the [ Superintendent _/Officer], who, in tumn,
shall disclose in writing any such potential conflict of interest to NHDOE or other applicable pass-
through-entity.

A conflict of interest would arise when the covered individual, any member of his/her immediate
family, his/her partner, or an organization, which employs or is about to employ any of those parties
has a financial or other interest in or received a tangible personal benefit from a firm considered for a
contract. A covered individual who is required to disclose a conflict shall not participate in the
selection, award, or administration of a contract supported by a federal grant or award.

Covered individuals will not solicit or accept any gratuities, favors, or items from a contractor or a

party to a subcontractor for a federal grant or award. Violations of this rule are subject to disciplinary
action.
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The Superintendent shall timely disclose in writing to NHDOE or other applicable pass-through-
entity, all violations of federal criminal law involving fraud, bribery, or gratuities potentially effecting
any federal award. The Superintendent shall fully address any such violations promptly and notify the
Board with such information as is appropriate under the circumstances (e.g., taking into account
applicable disciplinary processes).

DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED WITH
FEDERAL FUNDS

Equipment and supplies acquired (“property” as used in this policy DAF-6) with federal funds will be
used, managed, and disposed of in accordance with applicable state and federal requirements.
Property records and inventory systems shall be sufficiently maintained to account for and track
equipment that has been acquired with federal funds. In furtherance thereof, the following minimum
standards and controls shall apply to any equipment or pilferable items acquired in whole or in part
under a Federal award until such property is disposed in accordance with applicable laws, regulations
and Board policies:

A. “Equipment” and “Pilferable Items” Defined: For purposes of this policy, “equipment”
means tangible personal property (including information technology systems) having a useful life
of more than one year and a per-unit acquisition cost which equals or exceeds the lesser of
$5,000, or the capitalization level established by the District for financial statement purposes.
“Pilferable items” are those items, regardless of cost, which may be easily lost or stolen, such as
cell phones, tablets, graphing calculators, software, projectors, cameras and other video
equipment, computer equipment and televisions.

B. Records: The [ Superintendent_/Officer] shall maintain records that include a description
of the property; a serial number or other identification number; the source of the funding for the
property (including the federal award identification number (FAIN)); who holds title; the
acquisition date; the cost of the property; the percentage of the federal participation in the project
costs for the federal award under which the property was acquired; the location, use, and
condition of the property; and any ultimate disposition data, including the date of disposition and
sale price of the property.

C. Inventory: No less than once every two years, the [ Superintendent__/Officer] shall cause a
physical inventory of all equipment and pilferable items must be taken and the results reconciled
with the property records at least once every two years. Except as otherwise provided in this
policy DAF ____, inventories shall be conducted consistent with Board Policy /DID ( DID is

NHSBA'’s sample, check for district reference /.

D. Control, Maintenance and Disposition: The Superintendent shall develop administrative
procedures relative to property procured in whole or in part with Federal funds to:

1. prevent loss, damage, or theft of the property; Any loss, damage, or theft must be
investigated;

2. to maintain the property and keep it in good condition; and

3. to ensure the highest possible return through proper sales procedures, in those instances
where the District is authorized to sell the property.
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DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUNDS

The Board shall reimburse administrative, professional and support employees, and school officials,
for travel costs incurred in the course of performing services related to official business as a federal
grant recipient.

For purposes of this policy, “travel costs” shall mean the expenses for transportation, lodging,
subsistence, and related items incurred by employees and school officials who are in travel status on
official business as a federal grant recipient.

School officials and district employees shall comply with applicable Board policies and
administrative regulations established for reimbursement of travel and other expenses.

The validity of payments for travel costs for all district employees and school officials shall be
determined by the / Superintendent__ /Officer].

Travel costs shall be reimbursed on a mileage basis for travel using an employee’s personal vehicle
and on an actual cost basis for meals, lodging and other allowable expenses, consistent with those
normally allowed in like circumstances in the district’s non-federally funded activities, and in
accordance with the district’s travel reimbursement policies and administrative regulations.

Mileage reimbursements shall be at the rate approved by the Board or Board policy for other district
travel reimbursements. Actual costs for meals, lodging and other allowable expenses shall be
reimbursed only to the extent they are reasonable and do not exceed the per diem limits established by
Board policy, or, in the absence of such policy, the federal General Services Administration for
federal employees for locale where incurred.

All travel costs must be presented with an itemized, verified statement prior to reimbursement.

In addition, for any costs that are charged directly to the federal award, the /-
Superintendent__/Officer] shall maintain sufficient records to justify that:

A. Participation of the individual is necessary to the federal award.

B. The costs are reasonable and consistent with Board policy.

DAF-8 ACCOUNTABILITY AND CERTIFICATIONS

All fiscal transactions must be approved by the [ Superintendent__/Olfficer] who can attest that
the expenditure is allowable and approved under the federal program. The /-
Superintendent__/Olfficer] submits all required certifications.

DAF-9 TIME-EFFORT REPORTING / OVERSIGHT

The Superintendent will establish sufficient oversight of the operations of federally supported
activities to assure compliance with applicable federal requirements and to ensure that program
objectives established by the awarding agency are being achieved. The District will submit all reports
as required by federal or state authorities.
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

As a recipient of Federal funds, the District shall comply with the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards. Section 200.430 of the
Code of Federal Regulations requires certification of effort to document salary expenses charged
directly or indirectly against Federally-sponsored projects. This process is intended to verify the
compensation for employment services, including salaries and wages, is allocable and properly
expended, and that any variances from the budget are reconciled.

A. Compensation: Compensation for employment services includes all remuneration, paid
currently or accrued, for services of employees rendered during the period of performance under
the Federal award, including but not necessarily limited to wages and salaries. Compensation for
personal services may also include fringe benefits, which are addressed in 2 CFR 200.431
Compensation — fringe benefits. Costs of compensation are allowable to the extent that they
satisfy the specific requirements of these regulations, and that the total compensation for
individual employees:

1.

is reasonable for the services rendered, conforms to the District’s established written policy,
and is consistently applied to both Federal and non-Federal activities; and

follows an appointment made in accordance with the District’s written policies and meets the
requirements of Federal statute, where applicable.

B. Time and Effort Reports: Time and effort reports shall:

1.

be supported by a system of internal controls which provide reasonable assurance that the
charges are accurate, allowable, and properly allocated;

be incorporated into the official records of the District;

reasonably reflect the total activity for which the employee is compensated by the District,
not exceeding 100% of the compensated activities;

encompass both Federally assisted and other activities compensated by the District on an
integrated basis;

comply with the District’s established accounting policies and practices;

support the distribution of the employee’s salary or wages among specific activities or cost
objectives if the employee works on more than one (1) Federal award, a Federal award and
non-Federal award, an indirect cost activity and a direct cost activity, two (2) or more indirect
activities which are allocated using different allocation bases, or an unallowable activity and
a direct or indirect cost activity.

The District will also follow any time and effort requirements imposed by NHDOE or other pass-
through entity as appropriate to the extent that they are more restrictive than the Federal

requirements. The /.

Superintendent__/Officer] is responsible for the collection and retention

of employee time and effort reports. Individually reported data will be made available only to
authorized auditors or as required by law.
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New Hampshire School Boards Association Sample Policy DAF

Administration of Federal Grant Funds

DAF-10 GRANT BUDGET RECONCILIATION

Budget estimates are not used as support for charges to Federal awards. However, the District
may use budget estimates for interim accounting purposes. The system used by the District to
establish budget estimates produces reasonable approximations of the activity actually performed.
Any significant changes in the corresponding work activity are identified by the District and
entered into the District’s records in a timely manner.

The District’s internal controls include a process to review after-the-fact interim charges made to

a Federal award based on budget estimates and ensure that all necessary adjustments are made so
that the final amount charged to the Federal award is accurate, allowable, and properly allocated.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References:

2 C.F.R. Part 180
2 C.F.R. Part 200
200.305; 200.313(d); 200.317-326; 200.403-.406; 200.413(a)-(c); 200.430; 200.431; 200.458;
200.474(b)
200 Appendix Il
7 CFR Part 210
210.16; 210.19; 210.2]; 215.14a; 220.16

Legal References Disclaimer: These references are not intended to be considered part of this
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to
enact this policy, nor as a complete recitation of related legal authority. Instead, they are
provided as additional resources for those interested in the subject matter of the policy.

When adopting this sample or variation of the same, a district should not include the NHSBA history
or NHSBA policy notes. The district should, to the extent possible, include its own adoption/revision
history.

NHSBA history: New policy — April 2019

NHSBA note, April 2019, this policy was created to reflect requirements of Title 2 CFR Part 200, commonly
known as the Uniform Grant Guidance.

w/p-update/2019 Fed/DAF Grant Mgt (Final 13-4-2)

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive
use of NHSBA Palicy Service Subscribers. This sample is provided for general information only and as a resourcc to assist subscribing Districts
with policy development. School Districts and boards of education should consult with Iegal counsel and revise all sample policies and
regulations to address local facts and circumstances prior to adoption. NITSBA continually makes revisions based on school Districts' needs
and local, state and federal laws, regulations and court decisions. and other relevant education activity
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Raymond School District Policy - AC
NONDISCRIMINATION/EQUAL OPPORTUNITY

The Raymond School District does not exclude from participation, deny the benefits of,
or otherwise discriminate in the administration of its admissions or in its educational
programs, activities, or employment practices on the basis of race, color, national origin,
ancestry, religion, age, sex, handicap/disability, sexual orientation, economic status, or
marital status.

The District will not discriminate against any employee who is a victim of domestic
violence, harassment, sexual assault, or stalking.

These statements reflect the mission of the Raymond School District and refers to, but is
not limited to, the provision of the following laws:

Title VI and VII of the Civil Rights Act of 1964;

The Age Discrimination Act of 1975;

Title ITX of the Education Amendments of 1972;
Section 504 of the Rehabilitation Act of 1973;

Title II of the Americans with Disabilities Act of 1990;
NH Law Against Discrimination (RSA 354-A);

State Rule: Ed. 303.01 (i), (§), (k).

Inquiries regarding discrimination may be directed to the building Principal or his/her
designee(s) or the Superintendent of Schools, SAU 33, 43 Harriman Hill Road,
Raymond, NH 03077 (603) 895-4299. For complaints of race, color, national origin or
ancestry discrimination, see “Discrimination, including Harassment, Based on Race,
Color, National Origin and Ancestry-ACA,” for grievance procedures.

For complaints regarding sex discrimination, see “AC-R-Nondiscrimination: Title IX
Grievances,” for Title IX grievance procedures, and for complaints regarding sexual
harassment, see “JBAA-Sexual Harassment — Students.” The Title IX Coordinator, who
can be reached through the District’s Human Resources Coordinator, at the SAU 33
Office, 43 Harriman Hill Road, Raymond, NH 03077 (603) 895-4299, ext 1104. For
complaints regarding disability discrimination, see “ACE-Procedural Safeguards —
Nondiscrimination On The Basis Of Handicap/Disability,” for Section 504 grievance
procedures. The Special Education/Disabilities and the Section 504/Title II Coordinator,
who is the District’s Special Education Director, is to be reached at Raymond School
District, 43 Harriman Hill Road, Raymond, NH 03077, (603) 895-4299, ext. 1108.

Inquiries may also be made to: Office for Civil Rights, U.S. Department of Education, 5
Post Office Square, 8" Floor, Suite 900, Boston, MA 02109-3921; (617) 289-0111;
Website: www.ed.gov/ocr; Email: OCR.Boston@ed.gov

Statutory Reference: RSA 354-A:7
See Appendix AC-R

Adopted:  April 21, 1988
Revised: February 7, 2002
Revised: June 6, 2012
Revised: April 6,2016




Raymond School District Policy - ADB

DRUG-FREE WORKPLACE/DRUG-FREE SCHOOLS

The School District will provide a drug-free workplace in accordance with the Drug-free workplace requirements
for federal contractors, 41 U.S.C. § 8102, and federal grant recipients, 41 U.S.C. § 8103. The School District will
provide a drug-free school zone in accordance with New Hampshire’s Drug-Free School Zones law, RSA Chapter
193-B. In compliance with these requirements and state law, the District will:

1. Notify all employees, in writing, that the unlawful manufacture, distribution, dispensation, possession, or use
of illicit drugs and alcohol is prohibited in the District's workplace and that any violation is subject to disciplinary
action. Notification will be accomplished by distribution of this policy to all employees.

2.  Provide a drug-free awareness program to inform employees about:

a. The dangers of illicit drugs in the workplace;

b.  The District's policy of maintaining a drug-free workplace;

C. Available drug and alcohol counseling, rehabilitation, and employee assistance and/or re-entry
programs; and

d. The penalty/penalties that may be imposed on employees for drug and alcohol violations occurring
in the workplace.

3. Notify employees that, as a condition of employment in the District, they will agree to and abide by the terms
of the policy, and will notify the District of any drug statute conviction resulting from workplace conduct within five
(5) days of the conviction.

4. Establish the following as grounds for disciplinary action:

a.  Working under the influence of alcohol or illegal drugs, no matter where consumed.

b.  Having an unsealed container of alcohol or consuming alcohol on School property. (Any employee
who finds any type of container of alcohol on School property should report it to the administration as
soon as possible.)

c. Possessing or distributing controlled substances on School property.

d. Consuming, possessing, or distributing alcohol or illegal drugs at official* School functions not on
School property.

*An official School function is defined as one that is authorized and conducted by the School with School
officials present, in charge, and on duty, such as, but not limited to:

Interscholastic athletic contests

Field trips

School dances

5.  Alert the local law enforcement agency of suspected violations of the policy.



6. Take any of the following disciplinary actions (either alone or in combination) regarding an employee who is
in violation of the policy:

a. Suspension

b. Termination of employment

c. Satisfactory participation in a drug abuse assistance or rehabilitation program approved for such
purposes by a federal, state, or local health or law enforcement or other appropriate agency.

7.  Make a good faith effort to continue to maintain a drug-free workplace through implementation of all the
provisions of this policy. In so doing, the District will conduct a biennial review of its programs to determine their
effectiveness and to ensure that the disciplinary sanctions are consistently enforced and changes are
implemented, if needed.

8. Post at each school and in each school bus Drug-Free School Zone signs with a map of the drug-free zone
around each school. These signs will be those provided by the New Hampshire Department of Education, as
required by RSA 193-B:3, |; Ed. Part 316.

Legal References:

41 USC § 8101 Et. seq., Drug-free workplace requirements for Federal contractors, and Federal grant recipients
RSA Chapter 193-B, Drug Free School Zones

Ed. Part 316

Adopted: July 2, 1992
Revised: February 7, 2002
Revised: May 23, 2018



Raymond School District Policy - ADC
TOBACCO PRODUCTS BAN

USE AND POSSESSION IN AND ON SCHOOL FACILITIES AND GROUNDS

USE OF TOBACCO PRODUCTS STRICTLY PROHIBITED IN AND ON ALL SCHOOL FACILITIES
AND GROUNDS

No person shall use any tobacco product in any facility maintained by the School District,
or on any of the grounds of the District.

"Tobacco products” means cigarettes, cigars, snuff, smokeless tobacco, smokeless
cigarettes, products containing tobacco, and tobacco in any other form.

"Facility" is any place that is supported by public funds and used for the instruction of
students enrolled in preschool programs and in all grades maintained by the District.
This definition shall include all administrative buildings and offices and areas within
facilities supportive of instruction and subject to educational administration, including,
but not limited to, lounge areas, passageways, rest rooms, laboratories, classrooms, study
areas, cafeterias, gymnasiums, maintenance rooms, libraries, and storage areas.

Signs shall be placed by the District in all buildings, facilities and school vehicles stating
that the use of tobacco products is prohibited.

It is the responsibility of the building principal(s), or designee, to initially enforce this
policy by requesting that any person who is violating this policy to immediately cease the
use of tobacco products. After this request is made, if any person refuses to refrain from
using tobacco products in violation of this policy, the principal or designee may call the
local police, who shall then be responsible for all enforcement proceedings and
applicable fines and penalties.

Students

No student shall purchase, attempt to purchase, possess or use any tobacco product in any
facility, in any school vehicle, or anywhere on school grounds maintained by the District.

Enforcement of this prohibition shall initially rest with building principals, or their
designees, who may report any violation to the local police department. In accordance
with state law, the police department shall be responsible for all proceedings and
applicable fines and penalties.

The principal will develop regulations that cover disciplinary action to be taken for
violations of this policy. These regulations will be communicated to students by means
deemed appropriate by the principal. In addition to disciplinary actions taken by the
school, criminal penalties for fines may result from violations of this policy.



TOBACCO PRODUCTS BAN

(continued)

Employees

No employee shall use any tobacco product in any facility in any school vehicle or
anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building
principals, or their designees. The principal may report violations to the local police
department. In accordance with state law, the police department shall be responsible for
all enforcement proceedings and applicable fines and penalties.

The principal will develop and implement the appropriate means of notifying employees
of the possible disciplinary consequences of violating this policy. Any employee(s) who
violate(s) this policy is subject to disciplinary action, which may include waming,
suspension, or dismissal. In addition, fines or other penalties may result from
enforcement of these prohibitions by other law enforcement officials.

All other persons

No visitor shall at any time use tobacco products in any facility, in any school vehicle, or
anywhere on school grounds maintained by the District.

Responsibility for enforcement of this prohibition shall rest with all School District
employees who may report violations to the local police department. In accordance with
state law, the police department shall be responsible for all enforcement proceedings and
applicable fines and penalties.

Statutory Reference:
RSA 78:12-b1.(b)

RSA 155:64-76

RSA 126 —-K:6 and K:7

Adopted: December 20, 1990
Revised: February 7, 2002



Raymond School District Policy - BEDG

MINUTES

The Secretary shall keep a record of the actions of Board meetings. The minutes of the
Board shall be kept in an official minute book and shall include resolutions and motions.
Papers not a part of a formal motion may be omitted if they are referred to and identified
by some method.

Copies of the draft minutes of a meeting shall be sent to the members of the Board before
the meeting at which they are to be approved. Corrections to the minutes may be made at
the meeting at which they are to be approved.

All minutes will be kept in accordance with RSA 91-A:2 and RSA 91-A:3 and will be in
the custody of the Superintendent. Minutes of all public meetings will be made available
for public inspection no later than five (5) business days after the meeting. Minutes for
all non-public sessions will be made available for public inspection within seventy-two
(72) hours after the non-public session.

Statutory Reference:
RSA91-A: 3111
RSA91-A: 41
RSA9I-A: 211

Adopted: April 7, 1971
R/R: 8/6/98

Revised: June 6, 2002
Revised: June 4, 2008



Raymond School District Policy - BEDH
PUBLIC PARTICIPATION AT BOARD MEETINGS

The Board encourages citizens of the District to attend its sessions so that they may
become better acquainted with the operation and prog